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MINUTES OF THE ANNUAL COLNEY HEATH PARISH COUNCIL MEETING   
THURSDAY 13 JUNE 2019, 7.30pm 

 HIGHFIELD PARK VISITOR CENTRE    
 

Members in attendance 

Cllr K Barnes (Highfield Ward) 
Cllr S Blunt (Colney Heath Ward) 
Cllr C Brazier (Highfield Ward) 
Cllr H Brazier (Hill End Ward) 

Cllr P Cook (Highfield Ward) 
Cllr K Slaughter (Colney Heath Ward) 
Clerk of the Council, Ms. L. Chaplin  

Other attendees  

County Councillor Gordon                                 
District Councillor Day  
Mike Rawlins, Neighbourhood Plan Project Officer (NPPO)  
10 members of the public  

 

19/14 APOLOGIES & ANNOUNCEMENTS 
Apologies have been received from Cllr Solts, Cllr Hathaway and Cllr Ouzman 
(family commitments).  All apologies were noted and accepted.    

19/15 DECLARATIONS OF INTEREST 
a) Cllr C Brazier stated he had spoken to the District Council Monitoring Officer/Head 
of Legal at Council on what he was to 
    declare and had been given guidance and stated the following:  

• Cllr C Brazier declared he had a non-pecuniary interest in matters 
concerning the Colney Heath Football Club as he was a member. 

• Cllr C Brazier declared a pecuniary interest in the Air Raid Shelter and 
stated that he could not take part in any discussions on that. 

• Cllr C Brazier confirmed that he was no longer a Trustee of the Colney 
Heath Village Hall Council and that this was from the date he was elected 
the date was not confirmed but the date of election to the Parish Council 
was Friday 3rd May 2019.   

• Guidance was given on our wives as long as they have no interest in the 
actual building or [planning] application that’s fine.  Cllr Cook asked for 
clarification stating ‘if your partner is a member of something then that is 
fine?  You can still take part and you don’t have to disclose that your partner 
is a member?  For example, if your partner is a member of the Colney 
Heath Football Club, should you disclose that on the register?  Cllr C 
Brazier confirmed that it should be declared.  

    Cllr Cook asked that all Registers of Interests be checked.  The Clerk confirmed 
    that she had been in contact with the SADC Monitoring Officer following reports    
    made to her of missing items from register and concerns over conflicts that may 
    need to be declared.    

ACTION: CLERK 
b) No written requests had been received by the Clerk for any dispensations for 
    declarable interests for this meeting. 
c) No requests for dispensations were received or requested at this time. 

19/16 QUESTIONS FROM THE PUBLIC 
7.35pm Standing Orders were suspended so the public could ask questions or make 
statements to the Council.  
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Question 1 – relating to the compliance to Transparency Code 2015  
Does the Council plan to fully comply with the Transparency Code 2015 and given 
the significance of the amount of work involved in replying to that will this be 
dependent on the employment of the administrative assistant that was discussed 
at the last Council meeting?  My personal observation is that such a person is of 
benefit to the Council.  
The member of the public was thanked for their question a written response would 
be provided, the member of the public would be contacted directly and kept 
advised of the timing for the response.  It was expected that this would be 
answered by the HR Committee  

ACTION: HR COMMITTE & CLERK  
 
Question 2 – Environmental and Gardening issues in and around Charles 
Morris Hall   
The bus shelter reported 18 months ago has got worse, grass cutting in the play 
area is not being done and the flower beds are also not being tended to.  There was 
also a tree that required trimming back.  
The member of the public was thanked for their question, a written response would 
be provided, the member of the public would be contacted directly and kept 
advised of the timing for the response.  It was likely that this would be answered by 
the Environment Committee, the Clerk would ensure that the grass cutting, and 
removal of weeds works would be dealt with on a temporary basis until this matter 
could be dealt with by the Environment Committee or Council.   

ACTION: ENVIRONMENT COMMITTEE & CLERK 
County Councillor Gordon  
Cllr Gordon asked Council if a regular place for reports from County and District 
Councillor would appear in the CHPC agenda again.  The Chairman asked if this 
could be added.   

ACTION: CLERK 
Speeding in Highfield particularly Hill End Lane was raised, and a volume survey 
was being undertaken.  It was noted there was an issue generally around the District 
with speeding.  The Police Priorities Forum was being held on Monday 17th June 
2019 and speeding would be raised again.  
District Cllr Day  
in attendance but had nothing to raise on this occasion.  
7.48pm Standing Orders were resumed.   

19/17 MINUTES OF PREVIOUS MEETINGS OF THE PARISH COUNCIL 
Minutes of 16 May 2019 – no amendments for accuracy were made.  
The minutes were RESOLVED to be a true and accurate reflection of the meeting 
and were duly proposed by Cllr Cook and seconded by Cllr H Brazier. 
The Chairman then asked Cllr Blunt to raise her Any Other Business on the minutes, 
the Clerk advised that it wasn’t possible to raise matters that were not on the agenda 
as both the members of Council or the public had any knowledge of the item to be 
discussed.  There was some debate that the District Council carried out this practice 
and the Chairman stated he would be checking this with the Monitoring Officer.  Cllr 
Cook asked that any answers or advice from the Monitoring Officer came in writing 
so members could see the responses.  

ACTION: Chairman 
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Proper Officer post meeting note: Following quote taken from the publication - 
Clayden, P (2018). Arnold-Baker on Local Council Administration. 11th edn. LexisNexis 7.5 
page 55. 

Some agendas conclude with the item ‘Any Other Business’.  Since this conceals 
rather than specifies the business, if any, to which it relates no decisions may lawfully 
be made on business brought up for discussion under it, unless the council has at a 
previous meeting business left over froma previous meeting to be discussed under 
this head.  There is, however, no objection to matters being discussed under the 
heading ‘Any Other Business’ which involve no more than an exchange of 
information.  The author’s view is that an agenda should not include “Any Other 
Business” to avoid the possibility of decisions being taken unlawfully.   
Local Government Act 1972, Sch 1, paras10(2)(b) (as amended by the Local Government 
(Electronic Communication) (England) Order 2015 (SI2015/5) and para 26 2)(b) and  
Longfield Parish Council v Wright (1918) 88 LJ Ch 119  

19/18           MEETINGS OF CHPC FOR JULY 2019 – JANUARY 2020 
The report prepared by the Clerk was noted, it was RESOLVED that the dates for 
the Full Council meetings were as follows 18th July 2019, 5th September 2019, 3rd 
October 2019, 7th November 2019, 5th December 2019 and 16th January 2020. 
Council requested that the further dates be issued as soon as possible – it was 
agreed that a report with the proposed dates for February 2020 – May 2020 would 
be prepared for September Full Council meeting. 

ACTION: CLERK 
 

19/19 PLANNING - LISTS, APPLICATIONS, RECOMMENDATIONS, REFUSALS & 
ENFORCEMENTS 
The Council reiterates it is not the Planning Authority, merely a consultee.  
It is noted that Chairman Councillor C Brazier will not take any part in 
discussion and abstain from any vote on planning due to him being a member 
of SADC Planning Referrals and SADC Planning South as a District Councillor  
a) It was noted that the following applications had been received and no comments 

were made 5/2019/0705, 5/2019/1008, 5/2019/1025, 5/2019/1031, 5/2019/0884.  
Those members who gave comments on the applications were thanked for their 
input. 

b) The following applications were discussed, and it was RESOLVED that no 
comment be made on the following applications 5/2019/0811, 5/2019/0830, 
5/2019/1221, 5/2019/1301, 5/2019/1094, 5/2019/1290, 5/2019/1133, 
5/2019/0955.   
 
It was RESOLVED unanimously comments would be made on the following 
applications: 
5/2019/1333 The Council noted that it had commented on front dormer and 
juliette balcony applications in the past and that it wished to establish a principle 
regarding these applications.  There were also comments relating to the street 
scene. Therefore, it was unanimously RESOLVED to object this application.  The 
Clerk was delegated to make comments by the deadline of 28th June 2019.  
5/2019/1015 The Council noted they had seen this application previously in 
December 2018.  It was felt that the application had not changed since the last 
submission and therefore the same comment made in 2018 should be repeated.  
It was unanimously RESOLVED to object to this application and that the same 
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comment be submitted and the Clerk was delegated to make the comments by 
the deadline of 28th June 2019  
PINS APPEAL 5/2018/3052 
The Council discussed and felt that the comments made in January 2019 
remained relevant.  It was unanimously RESOLVED that the previous comments 
be submitted as part of the appeal process and the Clerk was delegated to make 
the comments by the deadline of 18th June 2019.   
PINS APPEAL 5/2018/2382 
The Council discussed and felt that the comments made in November 2018 
remained relevant.  It was unanimously RESOLVED that the previous comments 
be submitted as part of the appeal process and the Clerk was delegated to make 
the comments by the deadline of 27th June 2019.   

ACTION: Clerk 
c) Members noted the draft terms of reference for the proposed Planning 

Committee paper.  It was noted that amendments would be required to the draft 
terms of reference.  It was unanimously RESOLVED to have a CHPC Planning 
Committee, membership of the Committee would be all members but with a 
minimum of 3.  The Committee would be delegated by Council to discuss and 
make decisions on those planning applications that required a comment on the 
three-week planning cycle and would otherwise miss the deadline if discussed at 
the monthly Full Council meeting.   The Clerk would send out weekly planning 
applications and call the first Planning Committee as required.  

 
d) Members reviewed and noted the Welwyn Hatfield Consultation and proposed 

draft responses.  Cllr Cook was thanked for his work on the drafts and 
background paperwork.  There were some final amendments to the responses 
required.  It was unanimously RESOLVED that the responses should be 
submitted, the Clerk was given delegated authority to amend and submit the 
responses by the deadline of 18th June 2019. 

ACTION: CLERK  
e) Members reviewed and noted the HCC Rural Transport Strategy Consultation 

and proposed draft response. The NPPO was thanked for his work on the drafts 
and background paperwork.  It was unanimously RESOLVED that the response 
should be submitted, the Clerk was given delegated authority to amend and 
submit the responses by the deadline of 4th July 2019. 

ACTION: CLERK 
 

19/20  FINANCE, AUDIT & GOVERNANCE  
 FINANCE 
a) The bank statements and reconciliation were noted by all members and originals 

were signed by Cllr Slaughter. 
b) BACS payments May/June - Payments for May/June to be made on 20th June 

2019 invoices were noted and signed by Cllr Cook and Cllr Barnes.  The RFO is 
aware of the payments to HPT in the payment run but Cllr Barnes the interest 
has been declared and as per 6.4 of Financial Regulations the RFO is satisfied 
that Cllr Barnes is appropriately checking and signing payments.  The payment 
run in the amount of £11,802.33 was proposed by Cllr H Brazier and seconded 
by Cllr Blunt.  The payment run was unanimously RESOLVED.       
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Payments Approved for BACS – Thursday 20th June 2019 

Ref. No  Payment To  £ inc. VAT  

048-052  
Staff salaries and associated payments noted below paid on 
Friday 31st May 2019 

6367.55 

053 G Stayton – Bus Shelter cleaning April   135.00 

054 ROSPA – Annual Play Area inspections 2019 411.00 

055 JOLA – Broadband & Line Rental – May  60.18 

056 Vision ICT – 14 hosted.gov.uk emails accounts 07/19-07/20 302.40 

057 Peter Fleming – Website Launch final payment   720.00 

058 CP Associates – HR Consultancy April   244.35 

059 9 Group Limited – IP Services and line rental  83.44 

060 SA Law – Highfield Park Lease  182.40 

061 Ricky Tyler Landscapes – Grass Cutting Contract  1,572.00 

062 TBS Hygiene – Dog Waste and Litter Collections 610.80 

063 Debenhams Ottaway – Solicitors multiple cases 805.20 

064 Clerk/RFO Expenses – Office 365 & Firewall yearly renewals 181.81 

065 HPT Room Hire for Internal Auditor   90.00 

DD BT Mobile Rental 24.00 

DD Bank Charges  12.20 

Staff Salaries May 2019 (BACS) 

Clerk/RFO   
 

£6367.55 
Finance Officer  

Common Ranger  

HMRC Payment – Month 2 

LGPS Pension Contributions – Month 2 
 

CHPC Income 
 

Date  Received from  Amount  

31/05/19 Reserve Account interest  6.40 

04/06/19 Salvation Army – Clothing bank  23.29 

05/06/19 Colney Heath Football Club – Rent payment for pavilion  500.00 

10/06/19 HMRC – VAT Refund  4,292.31 

12/06/19 Rural Payments Agency – HLS Agreement CH Common 2,708.33 

 

19/21  AUDIT REQUIREMENTS FOR YEAR ENDING 2018/19 
a)  Members reviewed the presented documentation and unanimously RESOLVED 
     that the Chair should sign the Annual Accounts 2018/19.  These were signed by 
     the Chair and returned to the Clerk for submission to the External Auditor.  
b)  Members noted the Internal Audit Report for 2018/19. There was a question  
     from Cllr Blunt on when the trusteeship for Charles Morris Hall ended as it was 
     noted on a lease in 1975.  The Clerk would investigate and request any    
     information from the CMH Committee.  The internal audit report was accepted  
     by Council and this would be submitted to the External Auditor. 

ACTION: CLERK 
c)   As a requirement of the Accounts and Audit Regulations 2015 the Council must     
      ensure it has a sound system of internal regulation as noted in regulation 3.   
      Each financial year the Council must conduct a review of the effectiveness of     
      Internal Control.  The review carried out by the RFO from the Business Risk 
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      Register was presented and accepted.  The report was noted to have some  
      matters which required review and action these would be raised in Committees 
      as necessary.  
d)   The Annual Governance Statement, Section 1 of the Annual Return 2018/19   
      was presented to all members and it was unanimously RESOLVED that the 
      Chair sign where indicated.  The section was signed by the Chairman and RFO 
      then returned to the Clerk for submission to the External Auditor. 

ACTION: CLERK  
e)  The Accounting Statement, Section 2 of the Annual Return 2018/19 was 
      presented to all members and it was unanimously RESOLVED that the Chair  
      sign where indicated.  The section was signed by the Chairman and RFO 
      then returned to the Clerk for submission to the External Auditor.  

ACTION: CLERK  
f)    Members noted and RESOLVED confirmation of dates of the period for the 
      exercise of public rights to be 17th June 2019 and end on Friday 26th June 
      2019. 

19/22 GOVERNANCE  
a)   Members were advised of FOI requests received and a recent reply was 
      circulated.  Members were reminded that all requests and responses were 
      available on the CHPC website: 
      http://www.colneyheathparishcouncil.gov.uk/chpc-foi-responses/ 
      The Clerk was attempting to go back as far as possible with these but that this 
      would take time and priority was being given to getting recent requests updated 
      on the website.   
POLICY REVIEWS 
b)   Members reviewed the Member/Officer Protocol and unanimously RESOLVED 
      to readopt for one year with no changes made. 
c)   Members reviewed the Social Media Policy and unanimously RESOLVED 
      to readopt for one year with no changes made. 
d)   Members reviewed the CHPC Action Plan 2019/20 and unanimously 
      RESOLVED to adopt for one year as a ‘living’ document which could be  
      considered and changes made throughout the year by Committees or Full     
      Council.  There was a question from Cllr Blunt on the local groups on the item 
      Community Engagement, the Clerk was unaware that any Councillor had  
      reported any formal ‘engagement’.  Cllr Blunt made reference to the 
      Parish Newsletter.  

19/23 
   

BUILDINGS & ASSETS 
Chairman Cllr C Brazier advised that these items would be in closed session, 
however it was then decided to go through the items one by one and decide at each 
item what was required to be discussed in closed session and what could be 
disclosed in public session: 
a) High Street Pavilion;  

The Clerk reported that all paperwork for the Soundtruck event had now been 
received which included the increased insurance to 10 million public liability.  
Members were reminded that the event was being held on Saturday 22nd June 
2019. 

b) Old Air Raid Shelter and strip; 
Nothing to report on this item. 
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c) Roestock Park Hut;  
It was agreed that due to the nature of the legal correspondence received from 
the Scout Association this would be discussed in a closed session which would 
exclude the press and public.   

d) Charles Morris Hall Committee; 
Cllr Cook reported that he had attended, as requested, a recent Committee 
meeting of CMH.  A broad discussion was held on a number of topics and that a 
potential early negotiation of the lease which expires in 2025 was being 
considered and may come to Council.  

e) Village Hall Council;  
It was agreed that due to the nature of the commercial correspondence received 
from the Village Hall Council this would be discussed in a closed session which 
would exclude the press and public.   
Cllr Cook would like to know whether the Village Hall Council meetings are public 
and how do the public know they are taking place.  The Clerk would investigate. 

ACTION: CLERK 
f) Tyttenhanger Field & Access Strip; 

An agreement had been reached, signed and lodged with the Land Registry.  The 
terms of the easement were now being drafted by lawyers.  

g) The Common and associated assets; 
The Common was being registered in sections but had now been fully GPS 
mapped.  There are 71 titles that share a border with the Common and the 
Council would need to discuss and agree the wayleaves with each resident.  
Meetings would be held in resident groups once Council had decided on the 
format and nature of any agreed wayleaves/licences.  

h) Wayleaves – Hill End Lane; 
The Clerk advised that as this was specific to a member of the public it should 
be considered to discuss in closed session.  It was agreed that due to the nature 
of the confidential correspondence received from a resident this would be 
discussed in a closed session which would exclude the press and public.   

i) Horseshoe Field; 
No update had been received – a vision for both the Horseshoe Field and 
Gloucester Park were still required.  These would be further discussed by the 
Environment Committee.  
 
9.23pm County Cllr Gordon, District Cllr Day and 1 member of the public left the 
meeting.   

19/24 PARISH ADMINISTRATION  
a) Council noted that the ROSPA inspections 2019 had been completed and reports  
    received.  Council unanimously RESOLVED that the Clerk should carry out any  
    urgent works up to the value of £500 which was in the budget for each park for 
    repairs and maintenance.  Any works required over the budgeted £500 would be 
    first reviewed by the Environment Committee at their meeting on 4th July 2019.  

ACTION: CLERK  
 
    It was reported by the Clerk that the cost of restoring the tennis court was quoted  
    between £11-19k.  During visits to the site it was noted that the chain link fence 
    requires removal or replacement as is damaged and potentially dangerous.  The 
    Clerk advised that the cost of removal of the chain link fence, the tennis net and 
    making good all holes was quoted 6 months ago at £2090.  It was unanimously 
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    RESOLVED to update the quote and £2500 was approved to be spent on 
    removing the chain link fence and tennis court, the Clerk was delegated to get the 
    works completed as soon as possible.  The funds allocated would be spent from  
    the Ear Marked Fund – EMR 325 Youth Projects.  Once removed the Environment 
    Committee would consider options for the future of the space.  

ACTION: CLERK 
a) Clerk Report  
     Clerk read and noted the following selection of correspondence including future  
     events and meetings:  

• Access issues for grass cutting contractors reported at Tyttenhanger Access 

• New banking system being rolled out for NatWest Bankline 

• Notice of St Albans Pathways AGM sent to members by email  

• Pond on Common history received and will be passed on to Environment 
Agency 

• Report of damage to Old Air Raid Shelter, inspected and no further damage 
noted from photo comparison of previous damage, legal advice taken, and 
quotes being sought for repairs to CHPC asset 

• Flytipping on WFT reported to SADC  

• Visit Herts figures passed to members by email 

• Request for meetings recordings  

• Multiple complaints received by phone and email concerning bikes being 
driven with no helmets on roads around CH Village  

• St Albans District and Local Council (SADALC) - Health and Wellbeing report 
sent to members by email  

• Clarification on HR committee sought by email  

• Request for meeting from Smallford Works developer passed to NPPO/NPSG  

• Request for June agenda item received  

• Request to trim back overhanging tree at Gloucester Park, permission given  

• Request for Environment Committee to be in June and not July – meeting 
now arranged for 20th June 2019  

• Church Lane Bridge finally fixed (reported in 2016) 

• Request for significant information on legal matters  

• CHPC Declaration of Interest matter, advice taken from SADC and actioned 

• Request to confirm HLS and ‘cows’ on Common for 2019/20  

• Incursion reports and issues – SADC legal department calls and action 

• SADALC rep required for St Albans Visitor Partnership  

• Issues raised regarding CHPC Declarations of Interest passed to MO and 
awaiting response  

• Smallford Works update received from NPSG  

• Request for clarification of HR Committee  

• Amber alert – surface water and flooding of River Colne  

• Early notification that SADALC meeting will be in July – rep from CHPC 
required, no member currently attending. 

• Site meeting FP65 was confirmed as Friday 28th June 2019. 

• SDAC Pilgrimage Procession – Saturday 22nd June any members wishing to 
attend please email Clerk by 5pm on Tuesday 18th June  
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• Notification of Parish Conference being held on Friday 19th July venue and 
agenda to be confirmed.  Parish Councillors wishing to attend or with 
suggestions for the agenda please email Clerk by 5pm Wednesday 19th June  

• HR Committee scheduled for 7.30pm on Thursday 27th June, Highfield Park 
Visitor Centre Atrium  

• Environment Committee scheduled for 7pm on Thursday 4th July, Highfield 
Park Visitor Centre Atrium  

• Finance Committee would be scheduled for either Thursday 11th July, 
Tuesday 16th July, Monday 22nd July or Thursday 25th July venue to be 
advised when date agreed.    

 

19/25 REPORTS FROM REPRESENTAIVES OF EXTERNAL BODIES  
a) Police and Crime 
representatives not present – PSF meeting and matters reported earlier in meeting 
by County Councillor Gordon.    
b) Highfield Park Trust  
Cllr Barnes reported on the mini-beast event which went very well last weekend.  
Gilbert and Sullivan mini opera coming very soon.  
c) Tyttenhanger Quarry  
Site meeting confirmed in September 2019, Cllr C Brazier, NPPO and Clerk would 
be attending. 
d) Twinning Association  
representative not present, however Clerk reported that the exchange weekend 
happened last weekend and the weather was fine.  A question had been received 
from the Twinning Association regarding what expectations did the Council have for 
the relationship and for that of the representative.  The Clerk suggested a brief 
information page be produced and would look to present a report on this for the 
September meeting.  

ACTION: CLERK 

19/26 The Council RESOLVED under the Public Bodies (Admission to Meetings) Act 1960 
the public and representatives of the press and broadcast media must be excluded 
from the meeting as in consideration of the items of business their broadcast or 
publicity would be prejudicial to the public interest due to the confidential or 
commercial nature of the business to be transacted. 
 
Chairman closed the meeting at 9.38pm 

  
L Chaplin - Clerk to the Council  
Drafted 19/06/2019 
 
 
 
 
 
 
Signed by Chair of Council  
Cllr C Brazier 
18th July 2019  
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COLNEY HEATH PARISH COUNCIL MEETING   
THURSDAY 13 JUNE 2019, 9.50pm (Closed Session) 

 HIGHFIELD PARK VISITOR CENTRE    
 

Members in attendance 

Cllr K Barnes (Highfield Ward) 
Cllr S Blunt (Colney Heath Ward) 
Cllr C Brazier (Highfield Ward) 
Cllr H Brazier (Hill End Ward) 

Cllr P Cook (Highfield Ward) 
Cllr K Slaughter (Colney Heath Ward) 
Clerk of the Council, Ms. L. Chaplin  

 

CLOSED SESSION commenced 9.50pm 

19/26 1.  Request for Wayleave from Hill End Lane resident  
     A report with associated documents was received as presented by the Clerk  
     and this was noted.  It was agreed to issue a wayleave on the basis requested.    
     The cost of the wayleave would be borne by the resident as this was to be a 
     permanent wayleave and any agreement should be at £0 cost to the public 
     purse.   The Clerk was delegated to obtain costs for drawing up and granting the 
     wayleave and it was expected the value would be in the region of £500 - £1k. 

ACTION: CLERK 
2. Request for 3 month extension from Scout Association in regards to 
    Roestock Hut  
    A report with associated documents was received as presented by the Clerk and  
    this was noted.  Cllr Cook gave background information including a brief 
    definition of a s26 and counter notice.  It was proposed that the 3 month 
    extension be agreed in writing with a further attempt to be made to reach an  
    agreement.  A meeting would be arranged with Cllr C Brazier, Cllr Slaughter and  
    the Clerk.  The previously offered heads of terms and the condition survey would 
    be provided to those Cllrs attending prior to any meeting.  

ACTION: CLERK 
3. Village Hall Council Correspondence 
    A report with associated documents was received as presented by the Clerk and  
    this was noted.  It was agreed due to the lateness of the hour and the complexity 
    of the issues raised, members would like more time and background 
    information.  It was agreed the item would first be discussed by the Finance 
    Committee who would be provided with any background information required to 
    make recommendations to Full Council.  These recommendations should be 
    presented to Full Council for the September meeting.  

ACTION: FINANCE COMMITTEE & CLERK 
 
Chairman closed the meeting at 10.35pm  

 
L Chaplin - Clerk to the Council  
Drafted 19/06/2019 
 
 
 
 
Signed by Chair of Council  
Cllr C Brazier 
18th July 2019  
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