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In its early years the Annual Bonfire Night and Fireworks Party in Tyttenhanger Green was 
open to all, with costs being covered on the night by voluntary donations from attendees 
which supplemented the on-site sale of food and drink. 
 
Almost from its inception this event offered something which is probably unique in 
Hertfordshire; the visual spectacle of a traditional bonfire and firework display combined 
with availability of food and drink including a properly licensed bar. 
 
After an evolution spanning more than 40 years, the Annual Bonfire Night and Fireworks 
Party organised by the Tyttenhanger Green Parties Committee (TGPC) on behalf of the 
Charles Morris Hall (CMH) is now an event which is delivered in a professional manner and 
provides fun and entertainment to up to 750 people of all ages in a safe environment. 
 
To people not involved in either the CMH or the TGPC, the Annual Bonfire Night and 
Fireworks Party could appear as a money spinner for the CMH. Simply judging by the 
number of people attending this function (around 750 in 2019) this could seem to be the 
case.  
 
However, this event is run on a not-for-profit basis, with any surplus income used to 
replenish the expenditure on capital investments needed to put on the event as well as to 
put on additional community events for the residents of the “beneficial area of 
“Tyttenhanger Green” as defined by the Trustees at their meeting on 20th March 1968” as 
shown in Appendix A.  
 
Background of the Committees 
 
The Charles Morris Hall Management Committee (CMHMC) manages the CMH on behalf of 
the residents of Tyttenhanger Green and most of Highfield Lane south of its junction with 
Highfield Park Drive. The CMHMC is responsible for the day-to-day running of the Hall in line 
with good village hall management practices and, via the Hall’s Booking Officer, it engages 
with a wide variety of clubs, societies, and individuals from St Albans and beyond. 
 
The TGPC was established with the aim of organising social events at the Hall which were 
primarily for the benefit of the immediate community. The purpose of the TGPC is reflected 
in a scanned newspaper clipping from either 1979 or 1980, albeit with references to the 
Charles Morris Pavillion (sic) and the Tyttenhanger Village Committee which describes a 
Christmas-time activity which raised funds to be spent on a “Pensioners’ outing and supper” 
(see Appendix B). Along with other groups (e.g. the now defunct Mid-Week Club) and 
organisations (e.g. Colney Heath Parish Council), TGPC was given two seats on the CMHMC. 
 
The TGPC is an unincorporated association, whose membership fluctuates but is made up of 
residents of the beneficial area of “Tyttenhanger Green” as defined by the Trustees at their 
meeting on 20th March 1968. The set of agreed rules for the management and operation of 
the joint activity known as the TGPC is attached in Appendix C. 
 
The make-up of the TGPC fluctuates depending on the event that it is putting on at that 
point. The only truly permanent member of the TGPC is the Treasurer. 
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Further background information on the two committees can be found in the document ‘A 
Tale of Two Committees’ in Appendix D. 
 
The Event 
 
The Annual Bonfire Night and Fireworks Party held at the CMH by the TGPC, traditionally 
takes place on the Saturday closest to Bonfire Night, 5th November, each year and is largely 
held on the land left by Charles Morris and his estate for the benefit of the residents of 
Tyttenhanger Green. 
 
The event schedule includes activities spread over a period of around 27 hours, starting with 
Muster of the volunteers at 10:00 on the day of the event (Saturday) and the allocation of 
jobs with the aim of having most of the preparation completed by 15:00 thus allowing most 
of the volunteers the opportunity to return home and change before returning an 17:30 to 
light the BBQ.  
  
The public are excluded from the Spectator Viewing Zone, the Bonfire Zone and the 
Firework Firing Zone on the Public Open Space using barrier mesh from around 15:00 until 
around 21:00 on the Saturday. To safeguard the integrity of this exclusion a minimum of one 
volunteer shall remain on site until doors open to ticketed guests. In addition, the two 
access points to the Public Open Space from the fields to the North of the Public Open 
Space together with the access point from the Tyttenhanger Accessway shall be closed using 
barrier tape with signs posted at each access point advising the reason for the closure from 
dusk (around 16:00). 
  
Doors open to ticketed guests at 18:30 on a strict ticket only admission policy to ensure the 
compliance with insurance cover and the Temporary Event Notice (TEN) issued for the 
event. The Bonfire is light around 19:15 with the aim of commencing the Fireworks Display 
at approximately 20:15, subject to the state of the Bonfire. 
  
Tidying up continues throughout the evening of the event with the last of the tidy up 
resuming at 10:00 on the following morning, Sunday, a job which usually takes about three 
hours depending on the number of volunteers who attend. 
 
Pre-Planning 
 
An event of this type does not just happen, and it takes hours of planning starting two 
weeks after the end of the previous year’s event, with a thorough debrief. During this 
debrief meeting anything that did not run as smoothly as planned is identified and added to 
the Event Plan (see Appendix E) for the following year to ensure that the issue(s) are learnt 
from going forward. 
 
The planning includes, but is not limited to: 

• Making a request to Colney Heath Parish Council (CHPC) to use of Public Open Space 
behind the Charles Morris Hall. 
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• Organising First Aid cover from a reputable source (previously we have used the Red 
Cross, St Johns Ambulance and currently we use Ambulance Response Group). 

• Advising the local fire brigade of the event details. 

• Serving a Temporary Event Notice (TEN) to St Albans City & District Council. 

• Organising recycling and rubbish bins. 

• Producing a Risk Assessment for the event (see 2019 edition in Appendix F). 

• Obtaining firewood for the bonfire.  

• Organising the fireworks. 
 
COVID Mitigations 
 
The event will be conducted in accordance with UK government COVID guidelines and 
recommendations which apply or can reasonably be expected to apply prevail at the date of 
the event. COVID mitigations envisaged by TGPC may include but not be limited to, 
restricting the number of people attending the event to less than the number otherwise 
permitted, ensuring physical distancing indoors, providing hand sanitising gel/liquid, 
ensuring volunteers running the event wear appropriate face coverings. Any such 
mitigations shall be reflected in the Risk Assessment produced by the TGPC for this event 
and shall be made available to CHPC before the date of the event. 
 
Insurance 
 
Insurance for the event is organised by the CMHMC through the CMH’s insurers Zurich, they 
provide specific ‘Event Cover’ with a public liability cover of £5 million. Details of the 
insurance cover for the 2019 event can be found in Appendix G. 
 
Advertising and Tickets 
 
Posters advertising the event are designed and produced and are traditionally displayed 
within the Plough Public House, Tyttenhanger Green (Plough) and on the notice board 
outside the CMH. Ticketing details are delivered to the residents of the beneficial area of 
“Tyttenhanger Green” as defined by the Trustees at their meeting on 20th March 1968. A 
copy of the poster is attached in Appendix H. 
 
The information distributed to residents of Tyttenhanger Green is done as a door-to-door 
leaflet drop with the residents receiving 7-10 days of advanced ticket sales, prior to the 
general sale. A copy of the door-to-door leaflet delivered to the residents is attached in 
Appendix I. 
 
The event is not widely advertised as anyone who has worked in the Plough during 
September and October will tell you that the telephone starts ringing with requests for 
when the tickets will go on sale in the middle of September. Tickets traditionally go on 
general sale from the Plough on the Monday after the 15th October and the 750 tickets for 
the event are usually sold out within 7 days of going on general sale, as was the case in 
2019. 
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Tickets are split into two categories: Adult tickets and Child tickets. For the purpose of the 
event a Child is anyone under the age of 16. The text included on the Adult and Child tickets 
is set out in Appendix J, for reasons of security the design of the ticket is not included in this 
document.  
 
On average ticket sales are split approximately 55% Adult tickets and 45% Child tickets, 
residents make up approximately 30% of the purchased tickets with the remaining 70% 
going on general sale. Following a significant investment in 2019 in card readers, tickets may 
now be purchased by debit or credit card as well as by cash and cheque. 
 
Information regarding the event is posted on the CMH website, further information will be 
included on the new Tyttenhanger Green website (www.tyttenhangergreen.co.uk) along 
with the history of the event as laid out in the introduction of this document. 
 
Up to Two Weeks before the Event 
 
Two weeks before the event a very small section of the Public Open Space is fenced off and 
the bonfire build begins, including low-level fencing for the specific purpose of preventing 
hedgehogs and similar wildlife from seeking shelter within the bonfire. The Bonfire shall be 
kept to a manageable size and its height shall not exceed six metres (see Appendix F Item 2). 
 
A stock list for the Bars, BBQ and other stalls are produced with the required stock being 
purchased in the week leading up to the event. 
 
The Day of the Event 
 
The day of the event is the single busiest day for the TGPC.  
 
Tape barriers are erected along grass verges to prevent parking on the grass verges during 
the event. 
 
A mesh barrier is erected on the Public Open Space to define a safe Spectator Viewing Zone 
which is at least 25 metres from the site of the Bonfire and at least 40 metres from the 
Firework Firing Zone (see Appendix K). 
 
Safety Notices are placed strategically around the event site as are sand buckets for 
sparklers. The information on the Safety Notices is also provided in leaflet form to each 
party upon their entry to the event and a copy of this can be seen in Appendix L. 
 
Bins are provided internally and externally at the event for the purpose of recycling glass, 
plastic, and paper. 
 
Licenced bars are in operation during the event and the licensing objectives are observed at 
all times during the event. The BBQ serves food which, if required, is precooked to ensure 
that all food is always served properly cooked according to best practice. In line with the 
food.gov.uk website volunteers ‘Providing food at community and charity events’ do not 

need a food hygiene certificate to make and sell food for charity events.  

https://www.food.gov.uk/safety-hygiene/providing-food-at-community-and-charity-events#food-hygiene-certificates
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The Children’s Stall serves sweets and CE-approved glow-in-the-dark toys. 
 
Price lists for the 2019 event are produced in Appendix M.  
It should be noted that although provision is made for the safe disposal of sparklers on site, 
the event itself does not provide or sell sparklers. 
 
Fireworks and Bonfire 
 
The fireworks used for the display are purchased from Fantastic Fireworks, long-established 
and award-winning fireworks supplier based in Pepperstock, Luton. Training is provided to 
all volunteers involved in the setting up and letting off of the fireworks and details can be 
found in the Fireworks Safety document in Appendix N. 
 
The bonfire is a structure built with a stable and wide base of transport pallets and is 
designed to allow the structure to burn in a controlled manner and to collapse inwards on 
itself as it burns. 
 
After the Event 
 
At approximately 10:00 on the day after the event a clean-up crew of volunteers arrive on 
site. Posters encouraging guests to help with the clean-up are displayed at Entrance and Exit 
points on the night of the event. The Public Open Space is meticulously checked for any 
debris and this process happens again over the following days to ensure that nothing has 
been missed. 
 
The surplus food from the event is delivered free of charge to the local charity, Open Door 
St Albans who support people who have experienced homelessness and been at risk of 
sleeping rough. 
 
Several days after the event and once the ashes have cooled clean-up of the bonfire site 
occurs, this includes removing any metallic objects that may have been included in the 
wood that was burnt. The area is then reseeded ready for the grass to regrow, traditionally 
the site is back to grass by spring, but this is obviously weather dependant. 
 

The rest of this page is intentionally blank 
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Finance 
 
The table below shows the approximate average income for the Annual Bonfire Night and 
Fireworks Party, and the expenditure of this income by the TGPC over an average year in 
percentage terms. 
 

Bonfire Night Income  

Ticket Sales 50% 

On-site Sales (food, drink, and children’s stall) 50% 

Total Bonfire Night Income 100% 

  

Bonfire Night Expenditure (percentage of Bonfire Night income)  

Fireworks and ancillary consumables 28.6% 

Food, drink, and children’s novelties 28.6% 

Staff (e.g. First Aid cover) 4.3% 

Publicity, safety leaflets, tickets, and notices 2.9% 

Music and PA system 1.4% 

Other 5.7% 

Subtotal Bonfire Night Expenditure 71.5% 

  

Other Expenditure (percentage of Bonfire Night Income)  

Christmas in the Village function 8.5% 

Midsummer Fun Day function 4.3% 

Halloween function 1.4% 

Repairs and Maintenance 4.3% 

Transfer to Emergency Reserves 10% 

Subtotal Other Expenditure  28.5% 

  

TGPC Expenditure of Bonfire Night Income per year 100% 

 
Approximately 71.5% of the income from the Annual Bonfire Night and Fireworks Party, is 
spent on staging the event itself. As mentioned in the ‘Insurance’ section of this document, 
the insurance for this event has been provided by the host organisation, CMH, although this 
arrangement is under review. 
 
The TGPC maintains a bank account that holds on average the equivalent of 35% of the 
average income of the Annual Bonfire Night and Fireworks Party as Emergency Reserves for 
purposes including, but not limited to, providing the considerable cash floats which are 
required for the five sales locations at the event. 
 

The rest of this page is intentionally blank 
  



Annual Bonfire Night and Fireworks Party in Tyttenhanger Green 

 

Document last edited and saved on 14 July 2021 Page 7 of 47 

APPENDICES 
 
Appendix A Beneficial Area of Tyttenhanger Green as minuted by Trustees in 1968 
Appendix B  Scanned Newspaper Clipping of Fund-Raising Event in Tyttenhanger Green 

circa 1979 
Appendix C Management and Operation of the Joint Activity known as the TGPC 
Appendix D A Tale of Two Committees 
Appendix E Event Plan Annual Bonfire and Fireworks Party 
Appendix F 2019 edition of Bonfire Night Risk Assessment 
Appendix G 2019 Insurance Policy Schedule Extracts 
Appendix H Poster advertising Bonfire Night 
Appendix I Door-to-door Leaflet for Bonfire Night 
Appendix J Text of Adult and Child Tickets 
Appendix K Location of Spectator Viewing Zone 
Appendix L Safety Notice Leaflet 
Appendix M 2019 Price Lists 
Appendix N Fireworks Safety Document 
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Appendix A – Beneficial area of Tyttenhanger Green as minuted by Trustees in 1968 
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Appendix B – Scanned Newspaper Clipping of Fund-Raising Event in Tyttenhanger Green 
circa 1979 
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Appendix C -  Management and Operation of the Joint Activity known as the TGPC 

 

Members of the Tyttenhanger Green Parties Committee (TGPC) in 2021 are residents of the 
beneficial area of “Tyttenhanger Green” as defined by the Trustees at their meeting on 20th 
March 1968, who volunteer their time and effort.  

a) The TGPC does not submit any financial returns to any organisation.  

b) The TGPC does not manage the Hall.  

c) The TGPC organises social events at the Hall for the benefit of the Local Community 
and, on some occasions such as the Annual Bonfire Night and Fireworks Party, 
including people who live outside the Local Community.  

d) The members of the TGPC are volunteers who do not claim expenses other than for 
direct purchases for the events it organises.  

e) Members of the TGPC may not claim expenses other than for the occasional 
purchase of equipment and consumables directly related to the organising and 
running of events at the Hall.  

f) The TGPC has two seats on the Charles Morris Hall Management Committee. 
 

The rest of this page is intentionally blank 
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Appendix D – A Tale of Two Committees (August 2019) 
 

A Tale of Two Committees: The Charles Morris Hall Management 
Committee and the Tyttenhanger Green Parties Committee 
 

Contents  
 

1  CHARLES MORRIS HALL MANAGEMENT COMMITTEE...................................... 1  

1.1  Facts about the Management Committee ......................................................... 1  

2  USE OF THE HALL .................................................................................................. 1  

3  USE OF THE FIELD TO THE REAR OF THE HALL ............................................... 1  

4  TYTTENHANGER GREEN PARTIES COMMITTEE ............................................... 2  

4.1 Facts about the Parties Committee ................................................................... 2  

5  ANNUAL BONFIRE NIGHT AND FIREWORKS PARTY .......................................... 2  

5.1  Background......................................................................................................... 2  

5.2  Organising and Delivering the Annual Bonfire Night and Fireworks Party ......... 3  

5.3  Annual Bonfire Night and Fireworks Party Income ............................................. 4  

5.4  Annual Bonfire Night and Fireworks Party Expenses ......................................... 4  

5.5  Surplus Funds from the Annual Bonfire Night and Fireworks ............................. 4  

6  CONCLUSIONS ......................................................................................................... 5 
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1 CHARLES MORRIS HALL MANAGEMENT COMMITTEE  

The Charles Morris Hall Management Committee (Management Committee) manages the 

Charles Morris Hall (Hall) on behalf of the residents of Tyttenhanger Green and most of 

Highfield Lane south of its junction with Highfield Park Drive who own the building.  

1.1 Facts about the Management Committee 

a) Its members are residents* who volunteer their time and effort; 

b) It is a properly constituted and registered charity (number 26980); 

c) It manages the Hall on a day-to-day basis and, via the Hall’s Booking Officer, it 

engages with a wide variety of clubs, societies and individuals from St Albans and 

beyond; 

d) It ensures the Hall is run in accordance with good village hall management practices; 

e) It submits annual financial returns to the Charity Commission;  

f) It is prohibited by its constitution from organising and running any functions at the 

Hall; and 

g) Members may not claim expenses other than for the occasional purchase of 

equipment and consumables directly related to the maintenance and running of the 

Hall;  

h) Two members of the Management Committee are drawn from the Tyttenhanger 

Green Parties Committee (Parties Committee); and 

i) Some – but not all – members of the Management Committee serve on the Parties 

Committee. 

 

* the current Secretary is a former long-term resident of Tyttenhanger Green 

2 USE OF THE HALL 

The Hall is available for hire by residents and non-residents alike and, over the years, a 

formalised hiring policy for regular and casual (i.e. one-off) hirers has evolved. Regular 

hirers include clubs, societies and small businesses such as martial arts groups, painting 

classes and baby and toddler welfare.  

 

Regular hirers – typically those who book the Hall once a week – are accommodated at the 

Hall Sundays through Fridays with Saturdays being reserved for the exclusive use of casual 

hirers for functions such as Birthday Celebrations. 

  

The use of the Hall by regular hirers meets a local demand as well as providing a regular 

source of funds to cover the running costs of the Hall and contributing to projects of a capital 

nature such as the recent replacement of the central heating boiler. 

3 USE OF THE FIELD TO THE REAR OF THE HALL 

Article 1.3 of the Hall’s Standard Terms and Conditions of Hire which are provided to every 

hirer of the Hall states: 
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“The area of grass to the front and to the rear of the Hall, including the 

children’s’ play area and its equipment, is public open space and is the property 

of and managed by Colney Heath Parish Council. 

 

These facilities are not covered by a Hiring Agreement with the Committee. The 

Hirer may enquire about these facilities, whether or not in connection with a 

hiring of Hall, by contacting the Clerk of Colney Heath Parish Council 

(www.colneyheathparishcouncil.gov.uk) on 01727 825 314 or 

clerk@colneyheathparishcouncil.gov.uk.” 

 

Thus, all hirers of the Hall are informed of the status of the field to the rear of the Hall in 

connection with their bookings at the Hall.  

4 TYTTENHANGER GREEN PARTIES COMMITTEE  

The Parties Committee was established with the aim of organising social events at the Hall 

which were primarily for the benefit of the immediate community. Along with other groups 

(e.g. the now defunct Mid-Week Club) and organisations (e.g. Colney Heath Parish Council), 

the Parties Committee was given two seats on the Management Committee 

4.1 Facts about the Parties Committee 

a) Its members today are residents from Tyttenhanger Green and Highfield Lane south 

of its junction with Highfield Park Drive (Local Community) who volunteer their 

time and effort; 

b) It does not submit any financial returns to any organisation;  

c) It does not manage the Hall; 

d) It organises social events at the Hall for the benefit of the Local Community and, on 

some occasions such as the Annual Bonfire Night and Fireworks Party, including 

people who live outside the Local Community; 

e) Its members are volunteers who do not claim expenses other than for direct purchases 

for the events it organises; 

f) Members may not claim expenses other than for the occasional purchase of 

equipment and consumables directly related to the organising and running of events at 

the Hall;  

g) The Parties Committee has two seats on the Management Committee; and 

h) Some – but not all – members of the Parties Committee serve on the Management 

Committee. 

5 ANNUAL BONFIRE NIGHT AND FIREWORKS PARTY 

5.1 Background 

For many years the most high-profile event organised by the Parties Committee has been the 

Annual Bonfire Night and Fireworks Party. In its early years this event was open to all, with 

the costs of putting on the evening being covered by voluntary donations from attendees on 

the night and the on-site sale of food and drink. 

 

http://www.colneyheathparishcouncil.gov.uk/
mailto:clerk@colneyheathparishcouncil.gov.uk
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Almost from its inception the Annual Bonfire Night and Fireworks Party has offered 

something which is probably unique in Hertfordshire; the visual spectacles of a traditional 

bonfire and firework display combined with availability of food and drink including the 

properly licensed sale of alcohol.  

 

After an evolution spanning more than thirty (30) years, the Annual Bonfire Night and 

Fireworks Party organised by the Parties Committee is now an event which is delivered in a 

proficient manner and provides fun and entertainment to people of all ages in safe and 

professionally run environment. 

 

To people not involved in either the Management Committee or the Parties Committee the 

Annual Bonfire Night and Fireworks Party could appear as a money spinner for the 

Management Committee as it is run out of the Hall. Simply judging by the number of 

attendees at this function (750 in 2018) this could seem to be the case, but context is 

everything so let the facts speak for themselves: 

5.2 Organising and Delivering the Annual Bonfire Night and 

Fireworks Party 

This event happens only because of the goodwill and enthusiasm of the Parties Committee 

and its friends who volunteer a lot of time and effort to make it happen. It takes a minimum 

of three hundred and fifty (350) volunteer hours to create, deliver and tidy up after this 

unique evening of fun and entertainment. The following breakdown gives an indication of 

how this figure is reached: 

 

a) Before the event (approx. 100 volunteer hours): 

Before the event takes place a lot of time and effort is put into planning, marketing 

and ticket sales as well as acquiring the stock needed for the food, drink and 

children’s novelties outlets on the night. It is also necessary to ensure the relevant 

authorities are informed and proper health and safety measures are in place. Some of 

these actions are done up to a year in advance (e.g. Securing First Aid cover). And the 

bonfire does not build itself. 

 

b) Setting up on the day (approx. 90 volunteer hours): 

The Hall is in continuous use, including in the evening before the day of the Annual 

Bonfire Night and Fireworks Party, and therefore the actual setting up (apart from 

building the bonfire) is confined to the morning and afternoon of the day of the event. 

There are lots of things to do but with proper planning, experience gained over the 

years and a good dose of goodwill all the preparations are done in daylight. 

 

c) Implementation on the night (approx. 90 volunteer hours): 

The event itself is relatively short-lived; doors open at 18:30 and around ninety per 

cent (90%) of the guests depart at the end of the fireworks display which usually 

finishes by 20:30. Again, the planning and the experience gained over the years 

ensure guests and organisers alike have a safe, enjoyable and memorable evening. 
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d) Clearing up (approx. 50 volunteer hours): 

While much of clearing up of the Hall and its surrounds is done on the night, the bulk 

is done in daylight the following day. This is a concentrated effort by the Parties 

Committee and other volunteers to ensure the Hall is back to “business as usual” in 

time for the regular Sunday afternoon bookings at the Hall. 

 

e) Bonfire site clear up (approx. 20 hours): 

The only bit of clearing up which is left until later is the footprint of the bonfire. The 

bonfire is left to completely burn out and cool down (usually a week) before the nails 

from the pallets and other metalwork are collected for recycling and the ash is 

removed from the site. The area is then seeded and cordoned off. 

5.3 Annual Bonfire Night and Fireworks Party Income 

Income for the Annual Bonfire Night and Fireworks Party’s comes from the following 

sources:  

 

a) Ticket sales, which are carefully controlled to ensure the event is safe and 

manageable; and  

b) On-site sales of food, drink and children’s novelties. 

5.4 Annual Bonfire Night and Fireworks Party Expenses 

Expenses associated with the organising, delivery and aftermath of the Annual Bonfire Night 

and Fireworks Party include, but are not limited to, the following: 

 

a) Refreshments at meetings to plan the event; 

b) Temporary Event Notice (TEN) to permit the lawful sale of alcohol; 

c) Publicity leaflets hand-delivered to the Local Community; 

d) Posters advertising the event to those outside the Local Community; 

e) Tickets for the event; 

f) Stock for food, drink and children’s novelties outlets; 

g) Fireworks and ancillary consumables (e.g. wire, stakes and head torch batteries); 

h) Music for the evening; 

i) Consumables and prizes for the children’s poster competition; 

j) First Aid cover by two qualified professionals; and 

k) Bar staff in the main Hall. 

5.5 Surplus Funds from the Annual Bonfire Night and Fireworks 

The surplus funds (income less expenses) from the Annual Bonfire Night and Fireworks 

Party is expended among the following activities: 

 

a) Annual Christmas in the Village Party to which the Local Community is invited 

and which is fully-funded by the Parties Committee (5-piece brass band, Christmas 

presents for the under 12s and complimentary food and drink for all); 
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b) Mid-summer Party to which the Local Community is invited and which is part-

funded by the Parties Committee (lit barbecue for BYO food and complimentary 

drinks for all); 

c) Annual Halloween Parade through the village with refreshments at the end for all 

participants and their guardians being fully-funded by the Parties Committee; and 

d) Acquiring and/or replacing paraphernalia and equipment such as gazebos, outside 

lighting and catering equipment. 

6 CONCLUSIONS 

The Management Committee and the Parties Committee exist for different reasons: 

• The Management Committee manages the Hall 

• The Parties Committee organises events at the Hall.  

The Management Committee and the Parties Committee serve different audiences:  

• The Management Committee, via the Hall’s Booking Officer, engages with a wide 

variety of clubs, societies and individuals from St Albans and beyond 

• The Parties Committee is focused on events aimed at the Local Community.  

The Management Committee and the Parties Committee are Financially independent of 

each other and the only financial connection between the two organisations are: 

• The waiving by the Management Committee of the Hiring Fees for a very limited 

number of events the Parties Committee organises at the Hall each year; and 

• The Management Committee covering the cost of the public liability insurance for 

the Annual Bonfire Night and Fireworks Party. 

 
Document prepared by Steve PARISH, 20 August 2019 
Member of the Management Committee continuously since 1995; and  
Member of the Parties Committee continuously since 1993 

The rest of this page is intentionally blank. 

 
 
  



Annual Bonfire Night and Fireworks Party in Tyttenhanger Green 

 

Document last edited and saved on 14 July 2021 Page 17 of 47 

Appendix E – Event Plan Annual Bonfire Night and Fireworks Party 
 
The Annual Bonfire Night and Fireworks Party combines the visual spectacle of a traditional 
bonfire and firework display combined with availability of food and drink including a 
properly licensed bar. 
 
The event traditionally takes place on the Saturday closest to Bonfire Night, 5th November, 
each year and is largely held on the land left by Charles Morris and his estate for the benefit 
of the residents of Tyttenhanger Green. 
 
Doors open to ticketed guests at 18:30 on a strict ticket only admission policy to ensure 
compliance with Health and Safety and our insurance. The Bonfire is light at 19:15 with the 
aim of starting the Fireworks Display at approximately 20:15, subject to the state of the 
bonfire. 
 

Action Person 
Responsible 

Status 

ADMINISTRATION   

Print promotional leaflets to be dropped to 
residents 
 

  

Print posters for display in the Plough, etc   

Print tickets   

Arrange insurance with Zurich   

Produce a Risk Assessment   

Organise First Aid    

Request permission from CHPC to use field 
behind the Hall for the event. 

  

Serve a Temporary Event Notice (TEN) to St 
Albans City & District Council. 

  

Print safety posters, including those to be 
displayed in hall 

  

Print price lists.   

Print inserts for staff lanyards   

Advise local fire brigade of event   

“First Aid” sign to be printed for attaching to 
the ‘easy-up’ used as the first aid station 
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Local police officer to be invited to attend   

Sign saying “Emergency Access Only - No 
Parking” for access road to be printed in A3 

  

Buy rubble buckets for recycling x 8   

FIREWORKS   

Order fireworks   

Organise Fireworks Team (four persons).    

BONFIRE   

Organise the build of the bonfire.   

Pallets    

INSIDE BAR   

Organise stock   

Purchase ice & lemons.   

Arrange staffing for the Inside Bar (two 
persons). 

  

Poster reading “Your glasses are reusable, 
please return” to be printed 

  

OUTSIDE BAR   

Organise stock    

Arrange staffing for the Outside Bar (two 
persons). 

  

GLUEHWEIN BAR   

Arrange staff for Gluehwein Bar (two people).   

Make the Gluehwein base   

Hot chocolate to be on sale   

CHILDREN’S STALL   

Arrange staffing for the Children’s Stall (two 
persons). 
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Check stock of children’s novelties e.g. glow 
wands, necklaces, and sweets) and order 
further quantities as needed.  

  

BBQ   

Arrange staffing for the BBQ (ideally five 
persons). 

  

Purchase onions, napkins & condiments   

Purchase vegie burgers, burgers & jumbo 
sausages.  

  

Purchase rolls for burgers and sausages   

Check stock of charcoal and order further 
quantities as needed 

  

ON THE DAY   

Erect barriers and safety area   

PA announcer   

Design your Bonfire Night Poster Competition   

Run the admissions on the night.   

Provide music for evening.   

Run the BBQ.   

Run the Inside Bar   

Run the Outside Bar.   

Run the Gluehwein Bar.   

Run the Children’s Stall.   

Arrange float money   

Organise sand buckets for sparklers   

Organise wheelie bins & plastic rubble buckets 
for waste/recycling 

  

AFTER THE EVENT   

Next day tidy site.   
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Print notice saying “Why not join us for a 
bacon butty while helping to clear up from 
firework & bonfire display, at 10 am Sunday” 

The site of the Bonfire shall be cleared within 
one week of the event (weather permitting). 

  

 
Event Day Information 
 

• The nominated ‘Safety Officer’ for the event shall, at a minimum, wear hi-viz clothing 
on their upper body and which shall bear the words "Safety Officer” on the back. 

• The PA announcer will regularly remind the guests of the following: 
o Refer to the handout given on entry to the event for the site safety information. 
o Please stay behind the safety barrier. 
o First Aid provision is available in the tent next to the entrance. 
o Parents, please ensure your children are with you at all times. 
o Children if you get separated from your parent/guardian, please contact a volunteer 

at one of the stalls as we shall help you locate your parent/guardian. 
o Letting off of personal fireworks is strictly forbidden. 
o Please dispose of used sparklers in the sand buckets provided. 

• In the event of a complete power failure, the PA Announcer will use a megaphone to 
broadcast emergency evacuation instructions. 

 
Emergency Procedure 
 

• Before the event, the Police and Fire Brigade shall be informed to ensure they are 
aware of the event. 

• CB Radios or similar are distributed to the stalls and event Marshalls. 

• All volunteers and event Marshalls shall be made aware of the location of the First Aid 
tent. 

• In the event of a serious incident the following applies: 
o The Safety Officer will co-ordinate the emergency procedure. 
o One event Marshall will be tasked with contacting the emergency services, this 

Marshall will, if safe to do so, ensure the emergency access way is clear and relocate 
to the street to guide the emergency services to the incident. 

o The other Marshalls are tasked with ensuring the crowd are safely evacuated from 
the event through the guest access point and, if safe to do so, through the Charles 
Morris Hall. 

o All Marshalls shall help identify any injuries that may have been sustained. 
o During this time the Safety Officer will be in contact with all volunteers and event 

Marshalls to ensure that they are safe. 
o Once the emergency services have arrived and are dealing with the incident, the 

Safety Officer will conduct a head count of all volunteers and event Marshalls to 
ensure all are accounted for. 
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Site Plans 
 

Charles Morris Hall 
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Public Open Space Site Plan 
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Appendix F – 2019 edition of Bonfire Night Risk Assessment 
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HAZARD RISK 
WHO IS AT 

RISK? 

HOW CAN THE 
HAZARD CAUSE 

HARM? 
NORMAL CONTROL MEASURES 

1. General 

 

Volunteers 

Public  

Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries 

Burns 

Property damage 

• Vet volunteers for competence and 
ensure they are briefed about the 
risks identified in this risk 
assessment 

• Ensure volunteers are familiar with 
their roles and responsibilities (in 
particular in the event of an 
emergency) 

• Designate accessible assembly 
point(s) for use in the event of an 
emergency or evacuation 

• Appropriate public liability 
insurance in place (minimum £5 
million public liability). Insurer 
contacted to ensure adequate 
coverage and that any special 
conditions are met 

2. Bonfire 

Injury caused during 
building of bonfire (e.g. 
nails in pallets, manual 
Handling) 

Inadequate space 
around bonfire 

Collapse of bonfire 

Excessive sparks 

Animals ‘nesting’ in 
bonfire 

Incorrect personal 
protective equipment 
(PPE) 

 

Volunteers 

Public 

Wildlife 

 

Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries 

Burns 

Clothing catching 
fire 

Wildlife becomes 
trapped in the 
bonfire 

 

• Designate a competent person to 
supervise the building of the bonfire 

• Separation maintained between 
bonfire and public 

• Built away from display area and 
minimum of 25m from any building, 
road and tree lines 

• Kept to a manageable size (approx. 
6m high by 8m diameter, as was 
traditional before the 2018 event) 

• Set up wire netting to prevent 
wildlife (especially hedgehogs) 
entering base of the bonfire 

• No hazardous materials or refuse to 
be used 

• Checked prior to lighting 
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HAZARD RISK 
WHO IS AT 

RISK? 

HOW CAN THE 
HAZARD CAUSE 

HARM? 
NORMAL CONTROL MEASURES 

• One person designated to light the 
bonfire using gloves and eye 
protection  

• Supervised at all times during the 
event 

• Fire safety equipment to be easily 
accessible (i.e. buckets of water, fire 
extinguisher & fire blanket) 

• Trained first aiders available on-site 
during the event 

• Announcement made about safety 
at end of the event when barriers 
are removed 

3. Firework Display 

Injury caused by 
fireworks 

Inadequate space 

Spectators use of 
fireworks 

Unauthorised use of 
display fireworks 

 

Volunteers 

Public 

Firework 
lighters 

 

Property damage / 
fire 

Burns 

Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries 

 

• 50m x 25m space has been allowed 
for the firing area. 

• A dropping zone for spent fireworks 
of 100m x 50m is in place in a 
downwind direction (check weather 
conditions) 

• Spectators to be kept back on the 
opposite side from the dropping 
zone at least 25m from the firing 
zone 

• The area has been checked and is 
free from obstructions i.e. trees, 
overhead power cables and well 
away from buildings 

• Fireworks to be angled away from 
the public viewing area 

• Suitable secure area for firework 
storage inaccessible to Public. 

• Firing area to be supervised once 
fireworks set up 
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HAZARD RISK 
WHO IS AT 

RISK? 

HOW CAN THE 
HAZARD CAUSE 

HARM? 
NORMAL CONTROL MEASURES 

• Public will not be allowed to enter 
the site with their own fireworks, 
including sparklers and sky lanterns; 
signage to this effect will be at all 
entrances. 

• Spent firework cases to be gathered 

• Partly spent fireworks to be 
identified as such and removed in 
daylight 

4. Adverse Weather 

 

Volunteers 

Public 

Property damage / 
fire 

Burns 

Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries 

• Test launch of small firework to 
gauge effect 

• Increase separation from fireworks 
and bonfire and relocate safety line 
/ barriers 

• If safe separation cannot be 
ensured either delay or cancel the 
event 

5. Fire 

Ignition of premises 

Small fires 

 

Volunteers 

Public 

 

Burns 

Property damage / 
loss 

 

• Adequate separation from buildings 
(see above) 

• Adequate water, sand buckets etc 

• Review main fire risk assessment 

• Agreed emergency procedure in 
place and adequate marshals to 
control crowd (see below) 

• Local authority, Police and Fire 
Brigade have been informed 

• All staff and volunteers advised of 
emergency procedures 
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HAZARD RISK 
WHO IS AT 

RISK? 

HOW CAN THE 
HAZARD CAUSE 

HARM? 
NORMAL CONTROL MEASURES 

6. Crowd Control  

Crush injuries, panic, 
distress 

Separation of children 
from parents 

Overcrowding  

Inadequate space within 
the venue 

Blocked exit routes 

 

Volunteers 

Public 

 

Evacuation 
hindered by 
unsafe access / 
egress  

Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries 

Slips, trips and 
falls 

 

• Maximum number of attendees 
established, ticket sales will be 
limited 

• Designated entrance and exit 
points. 

• Adequate numbers of Volunteers 
supervising 

• Marshals in place with responsibility 
for crowd control 

• Marshals to be identifiable by 
wearing hi-viz bibs or jackets or 
similar 

• Marshalls to carry walkie talkies or 
similar comms 

• Agreed emergency procedures in 
place 

• Entrances and exits are lit and kept 
free from obstructions 

• PA / loudspeaker used to 
communicate with the public and 
volunteers 

• Megaphone on hand for backup in 
case of power failure 

• Public to be prevented from 
accessing the display area; this area 
is to be barriered off 

• Barriers and adequate supervision 
to prevent unauthorised use and 
control access and egress 

7. Insufficient and/or 
Unsuitable First Aid 
Cover 

Volunteers 

Public 

Accident / injury,  • Two qualified first aiders (together 
with appropriate equipment) to be 
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HAZARD RISK 
WHO IS AT 

RISK? 

HOW CAN THE 
HAZARD CAUSE 

HARM? 
NORMAL CONTROL MEASURES 

 Delayed 
assistance in 
emergency 

provided by ‘Ambulance Response 
Services Limited’ on the night 

• First aiders to be billeted in 
designated, easily accessible, well-
lit and clearly marked tent. 

8. Surrounding Areas 
and Neighbours 

 

Volunteers 

Public 

Nuisance 

Fireworks have 
the potential to 
cause distress to 
domestic animals  

• Neighbours to be informed of the 
bonfire and firework display by 
invitational flyers from the 
Organiser 

9. Security 

Unauthorised access  

Inadvertent access 

 

Volunteers 

Public 

 

Malicious damage  

 

• Areas other than those needed for 
the event are to be accessible only 
by authorised persons (e.g. 
Volunteers and emergency 
services). 

• Fireworks to be kept in locked 
storage facility prior to event. 

• Access routes to be clearly defined 

• Areas of the Hall which are not in 
use during the event (e.g. storage 
cupboards) are to be locked shut  

• Out of bounds areas (e.g. the 
children’s play equipment to the 
side of the Hall) are to be marked as 
such and/or taped off as necessary 

• Adequate supervision and periodic 
checks of such areas are to be made 

10. Inadequate Welfare 
Facilities 

 

Volunteers 

Public 

Unsanitary 
conditions can 
spread disease 

• Hall toilets are to be used 

• Ensure a designated person 
periodically checks the condition of 
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HAZARD RISK 
WHO IS AT 

RISK? 

HOW CAN THE 
HAZARD CAUSE 

HARM? 
NORMAL CONTROL MEASURES 

the toilets and to take remedial 
action where necessary 

11. Vehicular Access 

Pedestrian / Vehicle 
interactions 

Emergency Services 
unable to access site 

 

Volunteers 

Public 

 

Cuts / abrasions, 
muscular skeletal 
and other physical 
injuries 

Broken bones 

Significant head / 
multiple injuries 

Emergency 
services unable to 
do their job 

 

• Restrict side access to the field by 
keeping the gate to field shut and 
managed by Volunteers 

• Pedestrian routes to the field via 
the Hall to be made obvious and 
well maintained 

• Clear routes to Hall and field to be 
maintained for emergency services 
- road pins with tape set up on 
Tyttenhanger Green in the vicinity 
of the Charles Morris Hall to 
prevent parking on one side of 
road. 

12. Surface of Field / 
Internal Areas 

Slips, Trips and Falls 

Volunteers 

Public 

Cuts and 
abrasions, 
muscular skeletal 
and other physical 
injuries 

• Regular premises inspections to be 
carried out during the event 

• Ensure adequate external lighting is 
available 

• Ensure arrangements are in place 
for clearing up and the safe disposal 
of all litter after the event 

13. Access and Egress 

Tripping due to rush 

Crushing in event of 
emergency 

Public Sprains and other 
physical injuries 

• Ensure adequate public access and 
egress 

• Check for trip hazards 

• Provide enough space for the public 
to move away from the field and/or 
the Hall in the event of emergency 

• Ensure parked cars do not obstruct 
access for emergency vehicles 
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HAZARD RISK 
WHO IS AT 

RISK? 

HOW CAN THE 
HAZARD CAUSE 

HARM? 
NORMAL CONTROL MEASURES 

 

14. Food and Drink 

Poor standards of 
hygiene 

Physical contamination 

Incorrect storage of 
food 

Poor temperature 
control 

 

 

Volunteers 

Public 

 

Food Poisoning 
(e.g. Salmonella, 
Listeria) 

Allergies 

Anaphylaxis 

Scalds from urns 
and kettles 

Scalds from hot 
drinks 

PERSONAL HYGIENE 

• Anyone suffering illness within 48 
hours of the start of the event to be 
excluded from food handling duties 

• Long hair to be tied back 

• Wash hands before handling food 
and after visits to the toilet 

• Hand sanitiser available at BBQ area 

• Cuts and similar abrasions to be 
covered with waterproof adhesive 
dressings 

FOOD HANDLING 

• Minimise handling of ready-to-eat 
foods (e.g. sliced cheese) 

• Tools (cutlery, tongs scoops etc) are 
to be used where possible to handle 
food rather than hands 

• Food-safe gloves to be worn when 
handling cooked food. 

• Volunteers handling food are not 
permitted to handle money 

• Volunteers handling money are not 
permitted to handle food 

• Raw food and cooked food to be 
kept apart at all times 

• Advance preparation of food to be 
limited but when done food is to be 
kept hot in bain marie. 
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HAZARD RISK 
WHO IS AT 

RISK? 

HOW CAN THE 
HAZARD CAUSE 

HARM? 
NORMAL CONTROL MEASURES 

• Ensure urns and kettles are sited on 
firm level surfaces and not over 
filled 

BARBECUE 

• Frozen food to be properly thawed 
before cooking 

• Meat to be kept in cool box / fridge 
until needed 

• Food to be cooked in small batches 
to ensure even and thorough 
cooking 

• Access to hand washing facilities / 
antiseptic wipes 

• Separate utensils to be used for raw 
and cooked food 

 
<< The rest of this page is intentionally blank >> 
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The event will be run with due consideration given to relevant documentation including: 

Department for communities and local government: ‘Celebrating with bonfires and fireworks A 
community guide’ available at: 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/fil
e/429179/Bonfires_and_Fireworks_-_VE_Day_update.pdf 

Organising A Voluntary Event: A ‘Can Do’ Guide: 
https://www.gov.uk/government/Publications/can-do-guide-for-organisers-of-voluntary-
events/the-can-do-guide-to-organising-and-running-voluntary-and-community-events 

Information from DTI ‘Planning A Large Firework Display’: 
https://www.fireworksafety.co.uk/fws2010/?p=41 

HS(G) 123 "Working together on firework displays" ( ISBN 0-7176-6196-2) 
HS(G)124 "Giving Your Own Firework Display: How to run and fire it safely" ( ISBN 0-7176-
6162-8) 
Available from http://www.hse.gov.uk/pubns/books/fireworks1.htm 

Remember – Fireworks not marked with ‘Complies with BS7114 Part 2 1988’ are suitable 
for use ONLY by Professionals 
Online guidance from the HSE on organising a firework display is also available. 

Direct government advice:  
http://campaigns.direct.gov.uk/fireworkssafety/index.html 

DATE OF REVIEW: 30 September 2019 

Members of Tyttenhanger Green Parties Committee Present: Jane Sutton, Peter Scott, Carol 
Francis, Garry Francis, Kevin Brice, Tessa Brice, Matt Doherty, Steve Parish, Heidi Parish 
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FINAL CHECKLIST  ✓ 

Marshalls Marshals appointed  

Briefed about duties and what to do in case of an emergency  

Hi-viz bibs, jackets or similar  

Walkie talkies or similar  

Emergencies Emergency Services (fire and police services) advised of the 
event 

 

Road pins and tape set up to keep access clear  

Crowd control in emergency  

Evacuation (separate from emergency access)  

First Aid Qualified persons  

 Adequate facilities  

 Briefed  

Sparklers Tickets / Posters clearly stating “no sparklers”  

 Announcements made stating “no sparklers”  

Lighting Adequate in Public access areas  

Bonfire Size, materials, positioning  

Lighting / extinguishing  

 Barrier  

Fireworks Positioning  

 Drop zone  

 Wind direction  

 Lighting  

 Experience and training of firers  

 Personal protective equipment for firers  

 Dealing with misfires  

 Clearing up afterwards  

 Storage  

Extinguishers Water buckets, Water Extinguisher, Fire blankets  
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FINAL CHECKLIST  ✓ 

 Positioned between bonfire & fireworks launch area  

 Bucket of water & fire blanket for BBQ area  

Communications PA System (megaphone backup)  

 Between marshals & other volunteers  

 To emergency services  

 Agreed emergency procedure  

Security Check of buildings / area before leaving  

 Control of 'visitors' during event (fencing around site etc)  

 Crowd control  

Insurance Checked  

 Special conditions met  
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Appendix G – 2019 Insurance Policy Schedule Extracts 
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Appendix H – Poster advertising Bonfire Night  
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Appendix I – Door-to-door Leaflet for Bonfire Night  
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Appendix J – Text of Adult and Child Tickets 
 

Text on front of Adult Ticket 

ADMIT ONE ADULT - £6 
 

TYTTENHANGER GREEN 
ANNUAL BONFIRE & FIREWORKS NIGHT 

 
Saturday dd November yyyy 

DOORS OPEN AT 6.30 PM (NOT BEFORE_ 
…REMEMBER REMEMBER… 

ALL CHILDREN MUST HAVE A TICKET 
NO TICKET, NO ENTRY, NO EXCEPTIONS 

 
PLEASE NOTE: ONLY ALCOHOL PURCHASED  
AT THE EVENT CAN BE CONSUMED ON SITE 

 

Text on rear of Adult Ticket 

WE ALWAYS APPRECIATE  
ANY HELP WITH CLEARING  
UP ON SUNDAY MORNING  
FROM 10.00AM AS MANY  

HANDS MAKE LIGHT WORK? 
…AND THERE’S A BACON  

SARNIE IN IT FOR YOU 
 

THANKS! 
TYTTENHANGER GREEN PARTIS COMMITTEE 
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Text on front of Child Ticket 

ADMIT ONE CHILD - £3 
 

TYTTENHANGER GREEN 
ANNUAL BONFIRE & FIREWORKS NIGHT 

 
Saturday dd November yyyy 

DOORS OPEN AT 6.30 PM (NOT BEFORE_ 
…REMEMBER REMEMBER… 

ALL CHILDREN MUST HAVE A TICKET 
NO TICKET, NO ENTRY, NO EXCEPTIONS 

 
ENTER THE BONFIRE NIGHT  

POSTER COMPETITION AND WIN! 
 
 
 

Text on rear of Child Ticket 

ENTER THE  
POSTER COMPETITION  

AND WIN! 
 

CREATE A POSTER ON THE NIGHT 
 THAT SHOWS WHAT YOU ENJOY MOST ABOUT  
BONFIRE NIGHT BY DRAWING AND COLOURING 

ONLY POSTERS THAT ARE DRAWN  
ON THE NIGHT WILL BE JUDGED 

 
CATEGORIES: 

 UNDER 4YRS  BETWEEN 4 & 8 YRS  BETWEEN 9 & 12 YRS 
 
 
  



Annual Bonfire Night and Fireworks Party in Tyttenhanger Green 

 

Document last edited and saved on 14 July 2021 Page 41 of 47 

Appendix K – Location of Spectator Viewing Zone 
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Appendix L – Safety Notice Leaflet 
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Appendix M – 2019 Price Lists 
 
 

BAR TARIFF 
 
Draught Bitter £3 pint (£2 for ½ pint) 
 Fullers London Pride, Harvey’s Sussex Best 
 
Bottled eurofizz £2 bottle 
 Becks, Budweiser, Peroni and similar 
 
Vino Collapso Rosso £3 glass / £10 bottle  
 Cabernet Sauvignon, Côtes du Rhone, Merlot  
 
Vino Collapso Blanco £3 glass / £10 bottle  
 Pinot Grigio, Sauvingnon Blanc 
 
Vino Collapso Bolle £4 bottle  
 Mini Prosecco 
 
Gin & Mixer £3 
 Bombay Sapphire, Opihr or Sipsmith with Soda or Tonic  
 
Non-alcoholic Drinks £1 
 Becks Blue, Coke, Diet Coke, Lemonade, Orange, Sparkling Water 

 
 

The rest of this page is intentionally blank 
 
  



Annual Bonfire Night and Fireworks Party in Tyttenhanger Green 

 

Document last edited and saved on 14 July 2021 Page 45 of 47 

 
 
 

The rest of this page is intentionally blank 
 
  



Annual Bonfire Night and Fireworks Party in Tyttenhanger Green 

 

Document last edited and saved on 14 July 2021 Page 46 of 47 

Appendix N - Fireworks Safety Document 
 
Fireworks Site Safety Layout 
 
The fireworks used for the display are classified under Fireworks Classification, as Category 3 
Consumer Display Fireworks, this requires a safety zone of 25m from the ‘Fireworks Zone’ to 
the nearest spectator.  
 
The Firework Firing Zone 
 
The fireworks zone is positioned on the site so that it is at least 15m away from the bonfire 
and approximately 50m away from the spectators. 
 
The fireworks are laid out in a manner that ensures there is enough space to: 

• Move around the fireworks without having to jump over (or trip over) other fireworks. 

• Move to a safe distance after lighting each one, without coming into the path of one 

already going off. 

• Accommodate all the firers without bumping into each other. 

• Structure the fireworks with the bigger ones at the back. 

• Have an escape route in case of problems. 

• Set up the fireworks so they are not too close to each other. 
 
Rockets are fired in a manner considering the wind, so that it encourages the stick and 
motor casing to return to earth as far away from the spectators as possible. 
 
The layout of the fireworks is carried out dependant on the supplied fireworks in a manner 
as close as possible to this design: 
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Safety Clothing 
 
We provide our firers with the following safety clothing, Eye Protection (endorsed with a CE 
kitemark or better), Gloves, Head Protection, and Ear Plugs. We recommend to the firers 
that they wear a sturdy coat and a good pair of boots. 
 
Portfires 
 
We use Portfires to light our fireworks. Portfires are tubes of pyrotechnic powder which, 
when lit, burn for 3-4 minutes with an intense flame. The benefits of Portfires are: 
 

• Intense flame which is largely unaffected by all but the strongest wind and rain. 

• Able to light fuses almost instantly. 

• Can be used in gloved hands and even taped to sticks for added safety margin. 

• Burn time of 3-4 minutes per Portfire. 
 
Final Checks 
 
In the last half hour or so before firing, we ensure that the following checks are carried out: 
 

• The wind is not too strong to display. Minor adjustments are carried out to the angle 
of some candles or rocket racks if required. 

• Everyone is happy what they are lighting, and in what order. 

• Everyone knows what “Plan B” is in case something goes wrong or out of sequence. 

• Everyone knows where safety equipment is – first aid kits and fire extinguishers or 
water. 

• That each firer has adequate supply of Portfires, a torch and a lighter (in case they 
get caught between Portfires) and they know where to get more if they run out. 

• The spectators are in the correct place, and no-one is in the Firework Firing Zone or 
fall out zone other than cleared staff who should be there. 


