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6th August 2021   
 

RE:  Letter to Colney Heath Parish Council  
 

I am replying to you in response to your letter dated email to Councillors of 6 July 2021 
sent to Chairman of the Council Councillor Peter Cook.   This response was discussed 
and approved by Full Council at their meeting held on 22nd July 2021. 

The Council noted your concern over the sharing of the letter and reconfirm that the 
meeting was informal with senior members of 1st Colney Heath Scouts and District 
representatives of the Scout Association, it was recorded only by attendees from the 
Scouts.  

In response to the points, you raised in your letter the Council have delegated me to 
respond with the following: 

• Were councillors shown the letter prior to reading it out and if so, did all councillors 
agree to reading it out? 
 
Councillors were circulated a transcript of a letter prior to the meeting.  There is 
no requirement for Council or councillors to approve the sharing of 
correspondence at an informal working party meeting. 
 

• Was the letter discussed with all the councillors at a meeting and was it resolved 
to be read out? 

Correspondence is not required to be resolved to be read out prior to an informal 
working party meeting.  

• What was the purpose of reading the letter out and what was the relevance? 

As stated immediately prior to the letter being read out the history within the area 

and parish, the challenges raised by residents concerning the long-standing 

matter of the hut and its management that the Council faced were shared and 

discussed and this was shared in context of that discussion.  

 

• Are all 13 people who signed the letter resident in the Parish? 
 
The Parish Council do not hold this information  
 

• As the letter is written from a guiding perspective did the Clerk/and or Councillor 
West instigate the letter? 
 
The Clerk has already confirmed publicly that she neither is a signatory of nor had 
anything to do with the letter.   
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It would be inappropriate to comment on or for ex-Councillor West as she is no 
longer a serving Councillor at the time of writing.  
 

• Why was the letter published as an FOI as the people who asked for a copy were 
implicated in the letter and you mentioned at the meeting, we could have a copy?  

A request for a copy of the transcript was received on 14 May.  There were a 
further five requests for copies of the letter. 

When the email request was received advice was taken from the ICO (Information 
Commissioners Office) regarding the transcript to be shared and made public. 

The ICO advised any information held by the Council and shared has to be 
registered as a Freedom of Information request especially as the Parish Council 
hold only the transcript and not the original letter.  

 

Yours sincerely, 

 
 
 
 
 

Lisa Chaplin LCGI PSLCC CPFA CiLCA 
Clerk to the Council 
For and on behalf of 
Colney Heath Parish Council  


