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MINUTES OF COLNEY HEATH PARISH COUNCIL MEETING

HELD AT COLNEY HEATH JMI SCHOOL ON THURSDAY 18 JANUARY 2024, 7.30pm

Members in attendance

Clir H Brazier (Colney Heath Ward) ClIr N Pettit (Colney Heath Ward)
Clir T Burns (Colney Heath Ward) Cllr G Shaw (Colney Heath Ward)
Clir J Clemow (Colney Heath Ward) ClIr C Tallents (Colney Heath Ward)
Cllr S Parish (Tyttenhanger Ward) Clerk of the Council, Mrs L Peters

Other attendees
9 members of the public, CHPC Finance Officer and the CHPC Neighbourhoo
Officer (voluntary)

d Pt& Egoj
AN\ 4

23/24-90 | APOLOGIES & ANNOUNCEMENTS i
Apologies were noted from County Councillor Hale, report w. ircylateéd in advance
of the meeting and noted.

Chair announced the sad passing of former Chair of Ggunci en Falk, she was
fondly remembered for her community service.

It was noted that 3 councillors and 1 member of th lic\were audio recording the
meeting. o

23/24-91 | DECLARATIONS OF INTEREST Y

a) There were none raised or confirmed noted that Cllr Parish had not
appeared to have submitted his registex, H vised it was dropped to the office.
The Clerk would send another copy.

b) No written requests for dispensati re received.

c) No dispensations received inadv .

23/24-91 | QUESTIONS FROM THE PUBL
7.32pm Standing Orders we eg, ded so members of the public could have the
opportunity to ask questio statements to the Council.

a) It was noted th t@ r former councillor had also passed away and the
Council noted this.
7.33pm Standing O were resumed.
23/24-93 | MINUTES OF TH IOUS MEETINGS OF THE PARISH COUNCIL

jon carried.
minutes would be signed by the Chair of Council for the record and would be
&\ arked as signed on the website.

The minutes o(b eeting held 14" December 2023 were noted as published and

taken as Yead. e Chair of Council asked for any amendments to the accuracy of

the min& ingle typo was amended by hand, the word parish had an ‘s’ missing.

Ther o further comments raised regarding accuracy of the minutes. The

mir«%le e duly proposed, seconded, and RESOLVED by a majority show of hands
un ously to be a true and accurate record of the meeting.

ClIr Clemow made a request to move item 98a to 100e and the Chair of Council agreed
to accept this.

FINANCE, AUDIT & GOVERNANCE

23/24-94

FINANCE

a) Payment Approval for January 2024
The payment sheet with month 10 payments 124-138 in the amount of £3,430.20
was noted as circulated. The Chair asked for any queries or questions on any of
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b)

the payments. There was a query over payment number 126 which was Open
Spaces Society annual membership. There were no further questions or queries
raised. It was duly proposed, seconded, and unanimously RESOLVED by a show
of hands that the payments be signed by two councillors and paid by BACS before
the end of January 2024.

Motion carried.

There was a question on payment reference 4200 for an amount of £, hich
the Clerk/RFO would investigate and confirm at the next meeti% erk’s

report. There were no further queries. It was duly propo e%o ed, and

Q3 Financial Report
The report was noted as circulated. The Chair asked for any queries o% ns.
7
e

unanimously RESOLVED that the financial report be noted pted by a

23/24-86

Q

show of hands f\
Motion carried. e\
- -

PLANNING & CONSULATIONS R &{
It was confirmed that the following applications were ulated under delegated
authority between meetings and over the festive perio

a)
b)
c)
d)
e)

f)

5/2023/2413 — 97 High Street, Colney Heath QQ)
Recommendation no comment %
5/2023/2416 — 97 High Street, Colne e%
Recommendation no comment {Q&
5/2023/2467 — Holly House, Roestogk , Colney Heath

Recommendation no commen &

5/2023/2496 — 9 Sleapcros , mallford

Recommendation no comme

5/2023/2490- Holly Hous ock Lane, Colney Heath

Recommendation no c@p

5/2023/2295 - 4 Bull een Lane, Colney Heath

Recommendation %ﬂent

It was duly pr » seconded, and unanimously RESOLVED by a show of
ely approve and accept the recommendations of the Clerk

rking Party to neither support or object to the applications
23/2416, 5/2023/2467, 5/2023/2496, 5/2023/2490 and

5/202% 3NS5/

Mot rried
g) /2308 — 107 Colney Heath Lane, Colney Heath
It'was duly proposed, seconded, and unanimously RESOLVED by a show of

nds to delegate response to the Clerk working with the Planning Working Party
Motion carried

) 5/2023/2570 — 37 Highfield Lane, Tyttenhanger

i)

It was duly proposed, seconded, and unanimously RESOLVED by a show of
hands to neither support or object to the planning application

Motion carried

5/2023/2484 — 97 High Street, Colney Heath

It was duly proposed, seconded, and unanimously RESOLVED by a show of
hands to neither support or object to the planning application

Motion carried
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]) 5/2023/2529 - 52 Roestock Lane, Colney Heath
It was duly proposed, seconded, and unanimously RESOLVED by a show of
hands to neither support or object to the planning application
Motion carried

k) 5/223/2560 — 9 Station Road, Smallford
It was duly proposed, seconded, and unanimously RESOLVED by a show of
hands by a show of hands to delegate response to the Clerk working With the

Planning Working Party
Motion carried %

) Parish Boundary Change Consultation for Schools
After debate on the importance of making a comment. It u posed,
seconded, and unanimously RESOLVED by a show of hands t ita comment
to the consultation and the Clerk was delegated to s it\the,comment which

would be drafted by Clir Burns.
Motion carried .

m) Neighbourhood Plan \

It was duly proposed, seconded, and unanim%‘&ﬁ SOLVED by a show of

hands to comment or to delegate authorit e Clerk to work with the
Neighbourhood Plan Project Officer (vo }% nd the Chair of Council in
continuing the technical stage of the oca% lication for funding provision of
the CHPC Neighbourhood Plan requiring,a meeting with Locality and AECOM the
chosen provider.

P

23/24-96

PARISH GRASS CUTTING CO, 24-2027

The draft tender document wa$yno as’ circulated. The Chair asked for any
amendments to the detalil. ;Q« ere several queries raised in connection with
volunteers carrying out part % ontract but no amendments were made. It was
confirmed that Council w. eléct the contractor. It was duly proposed, seconded,
and unanimously RES& y a show of hands that the Clerk was delegated to

issue the tender.
Motion carried.

23/24-97

TYTTENHAN SSWAY
An updatg\@n t ent matter and complaints was noted by Council. The situation
was de %n e definition of the vehicles being parked was noted. A letter was
sugge Ihg that this was not in the spirit of the agreement. Any further action
woul be reviewed carefully by Council. There was a request for copies of
the\%g raphs that accompanied the complaints from Cllr Parish which would be
vie . Clir Clemow noted a call had been received from the landowner concerned
theugh they had not spoken. It was duly proposed, seconded, and RESOLVED by
ajority show of hands to delegate the Clerk to write to the resident as instructed.

otion carried

PARISH CORRESPONDENCE

a) Correspondence Colney Heath Scout Group
Correspondence was noted as circulated. This item was moved to after item 100e
at the instruction of the Chair of Council.

b) Formal complaint
Correspondence noted as circulated. This item would be discussed in a
confidential session at the instruction of the Chair of Council.
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23/24-99 | PARISH COUNCIL EVENTS 2024
a) Beating of the Bounds
The history and nature of the event was debated. Council confirmed they did wish
the event to go ahead and on Sunday 5" May at 2pm. A modest budget of £100
was suggested. The Common Ranger would be consulted on the arrangements
for the walking circuit. It was duly proposed, seconded, and unanimously
RESOLVED by a show of hands that the event go ahead on 5" May afid £100
would be the budget.
Motion carried %
b) D-Day
The event was noted on Thursday 6™ June and it was d .\, was duly
proposed, seconded, and unanimously RESOLVED by_a hands to
delegate the Clerk to explore what the school were doing a ther a joint event
would be possible.
Motion carried N\
23/24-100 | PARISH COUNCIL WORKING PARTIES \\
a) Communications

Q

of the Kite newsletter had
. Issues with distribution had
ese were considered relatively
lopment. Thanks were passed to
on the Kite newsletter.

ClIr Pettit for his co-ordination and h
It was duly proposed, secondb@ unanimously RESOLVED by a show of

Verbal report from ClIr Pettit. Feedback on 2d
been positive. Next edition was due in Mar
been reviewed and would be looked a
isolated incidents due to the nature ofthe

hands to delegate authority fQr t d @dition to be prepared and issued by the
Clerk working with the Comm ations Working Party. Edition expected in March
2024.

Motion carried %%

b) Community Organi
Nothing to reporigsi last Council meeting.

c) Planning
Verbal rep Clr Burns. Referenced the work being undertaken by the group

at thesrhgm insluding those cases delegated earlier this evening. Noted the
Elle b\o uarry decision letter had been issued. The Chair of Council passed
Cllr Burns and the whole working party for their efforts in dealing with

es Morris Hall

on
aﬁ anning matters.

%othing to report since the last Council meeting.

Roestock Hut

Report on visits to other scout huts was noted as circulated. It was duly proposed,
seconded, and unanimously RESOLVED by a show of hands to carry out a site
visit to Roestock Hut.

Motion carried.

A verbal report from ClIr Clemow which included his opinion after nearly a week of
research that the Parish Council was exempt from achieving best value legislation.
Clirs asked for a copy of Clir Clemow’s research and this would be circulated to

all. The Chair of Council concluded that there may well be occasions over the past
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years where the legislation had been applied incorrectly and referenced
Horseshoe Field as an example. Clir Clemow read from a document which the
Clerk had rejected be added to the agenda due to lack of background information
but included several options for the Roestock Hut. The preferred and
recommended option referred to as option 6 was for the Parish Council to lease
the building to the Scouts or another similar local organisation on a fully repairing
and maintaining lease including the refurbishment necessary for initial occ%ation.
It was also noted by ClIr Clemow that the recommendation included prca
£34,000 section 106 funds from Taylor Wimpey development on Bullen§ Green
Lane should be available to the Scout group to contribute to the@xit} c@st, the
IS it

Scouts would add use their own funds as necessary. Duri e Clerk

was not asked for her professional advice, opinion or to co was duly
ow”of hands to

proposed, seconded, and unanimously RESOLVED b
delegate to the Clerk working with the Roestock Hut Wérking to commence
the process to prepare and produce a document™or th re occupation of

Roestock Hut.
Motion carried. (\

23/24-98 | a)

Correspondence Colney Heath Scout Grou N

This was an item moved from earlier in the to this point.

The first letter was noted as circulate ow noted how he believed the
response should be drafted and it gs ested that the response to the
correspondence be delegated to the €le rking with the Roestock Hut working
group to draft the response. rejected the delegated authority on this
particular item. It was duly pfepo egonded, and unanimously RESOLVED by
a show of hands that the wor group would draft a response and that this would
be brought back to Counci roval.

Motion carried.

hands that the\Clerk be delegated to draft a response explaining the section 106
process, a dsthat the funds would be released to the Parish Council once a
prop, % enditure had been sent to St Albans District Council. .
' ied.

23/24-101

INISTRATION & EVENTS

&

eport
Clerk confirmed that requests by councillors for work to be carried out or for

PA
a
Th
swers to questions on current business would now be answered in Full Council.

Only instructions from Full Council or a duly delegated Committee could be carried
out by the Clerk or officers.

The emails, the councillors they were received from and the topic are noted below
within these minutes. The full question and the formal response are appended to
these minutes. Pages 675-679

e 14™ December 2023, ClIr Clemow, Charles Morris Hall

e 2" January 2024, Clir Clemow, Roestock Hut

When the answer to the question was read to Council the Chair challenged the
Clerk on the action carried out, why it happened and was reminded that the actions
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carried out by the Clerk are only as instructed by a Full Council meeting or duly
delegated Committee. This is the case now and was when the actions were carried
out.

e 5" January 2024, Clir Shaw, Colney Heath Football Club and Working Group

e 11" January 2024, Clir Clemow, Clerk working hours on Freedom of
Information request

e 11" January 2024, Clir Clemow, Confidential Staffing Issue

Other matters raised in the Clerk’s report were noted as follows: v
e Bridge has been completed 11™ January and requires installatiogp abgb final
checks. A report after installation is complete will be sent a ept ile.

e Complaints about the extended closure of the post office.
e FOl internal review completed and sent 17" January 4 Il councillors
responded. Reminder that this is a legal require t t0 respond within 20

working days.

e The lease with the Colney Heath Football Club% July 2023 has been
stopped by the other side lawyer. A meetingtha en requested again to
debate with Council on this matter.

e No plan as yet on where the new trees ar is there to be a lead councillor
on this activity. Cllrs Pettit and B i% d for details of the trees being
delivered. The Clerk would send tr%? o them.

e Chair of Council has asked that if,eaCh Council meeting the closing date for
items for the next agenda is all councillors are aware. The February
Council meeting is being hld ongPhursday 22" February 2024, agenda will be
issued on Friday 16" F which means the closing date for motions and

matters of business je friday 9th February 2024.
b) Speed Consultation s Green Lane

Noted as circulate
c) Matters raised he issue of the agenda

The Clerk rai ollowing items that would be added to a future agenda:

d) Car Parkin quires repairing works, Council will be required to consider
and f thi :
e) Pre t meeting held with building contract and project manager on the

th Recreation Play Ground — project will take 8 weeks and there will be
isruption with part of the car park containing machinery, welfare unit and

Y. Operating hours will be 8am-4pm on weekdays only.
M: stions to the Clerk
ere were none.

23/24-102{_ REPRESENTATIVES ON OUTSIDE BODIES
a) Ellenbrook Fields Trust
The next meeting was noted as 29" February 2024
b) St Albans District Association of Local Councils
A meeting had been held recently on 8™ January 2024, the Chair of Council
attended and noted planning challenges across the District. He was also
confirmed as a new cheque signatory for the association.
c) Highways Liaison
The next meeting was still to be confirmed
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d) Tyttenhanger Quarry Liaison
The next meeting was still to be confirmed

23/24-103 | QUESTIONS FROM THE PUBLIC
The Chair of Council opted not to suspend Standing Orders and open the floor for
guestions to the public due to the confidential session requiring a later than expected
finish.

Clr Pettit asked to raise potholes issues on Coursers Road and did so comlg
works to repair the roadway would be carried out shortly and funds w e n
from section 106 funding as confirmed by County Councillor John HaN

tin

The Chair thanked all for their attendance, closing the public i 9.33pm
Councillors were offered a comfort break prior to the % ession
commencing. o\

CONFIDENTIAL SESSION MINUTES OF COLNEY HEATH PARISH NCIL MEETING
HELD AT COLNEY HEATH JMI SCHOOL ON THURSDAY 1&\ UARY 2024, 9.37pm

Members in attendance

ClIr H Brazier (Colney Heath Ward) Clir N Pett oMmey Heath Ward)
Clir T Burns (Colney Heath Ward) Clir Iney Heath Ward)
Clir J Clemow (Colney Heath Ward) CIIr KTa s (Colney Heath Ward)
Clir S Parish (Tyttenhanger Ward) Council, Mrs L Peters

23/24-98b | Formal Complaint \
The formal complaint was not It\as confirmed by the Chair of Council that

individual councillors shoul pond to formal complaints and that the Clerk
would deal and respond of Council. The process for complaints would
be reviewed and com xt Council meeting.

It was duly propose ded, and unanimously RESOLVED by a show of hands
that that the Cler Iegated to draft a response as instructed.

Motion carne%ﬂ
Confidentijal was closed by Chair of Council at 9.58pm

Meeting closed at
L Peters LCGI P

Clerk to the C
Drafted w‘ 024
S|g§

Chairman of Council ClIr Tallents
Approved by Council 22" February 2024

LOCAL COUNCIL
AWARD SCHEME
FOUNDATION
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COLNEY HEATH PAYMENTS LIST — Q4 2023/24

Approved payments for January 2024 (Month 10)

Ref. No | Payment To £inc. VAT

124 WI Refreshments - Thursday 2nd November 2023 96.00

125 Peter Fleming 4/01/2024 Website update 18.00

127 Parish Online - Digital Mapping Dec - 2023 - January 2025

£
£

126 Open Spaces Society Membership Membership Bo. 00035916 £ 49900
£ \‘Qé&
£

128 Vision ICT Ltd - Hosted Email Accounts March 24 - Feb 25

129 GCS - IT Support 7/12/2023

130 Highfield Park Trust - Electricity November 23 N

131 TBS Hygiene Ltd - Dog Waste Collection - December 23 e\ 297. OO

132 TBS Hygiene Ltd - Litter Bin Collection - December 23 "\ VE\ 240.60
£

133 Neighbourhood Plan Project Officer (Voluntary) Honorarithw 1,500.00
134 Ricky Tyler Landscape - Re-Secure site Fencing @ play ent| £ 96.00
135 HAPTC - Training - Understanding Charitable Trust - lemow | £ 45.00
136 HAPTC - Training - Understanding Charitable Trust€hair/Clerk | £ 90.00
137 | SLCC - Staff Training Courses Q4 N £ 294.00
138 Peoplesafe Alarm - Invoice Cl40643 £ 134.40

Clerk report - Appendix to Minutes 18/01/ \AQ\

The following are responses to email % from Councillors since the last Parish Council
meeting held in December 2023. Q

Email Clir John Clemow - 6 SQ er 2023
In reference to Charles MOQ

1. while the solicit vmo e legal work it is who will take the decision to award a lease
that 1 would a% te clarification on.
2. Havmg r ALC note LTN 28 it may that the CHPC is the sole trustee of the land
\g Custodian trustee, as there are no managing trustees.
t

ESPONSE:

ee any reference in that document to the requirement to hold the charity's

The decision to award any lease must be made by the Parish Council as the corporate body.

The advice received from the documentation forwarded the solicitor from Cllr Clemow is as
follows:
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Wellers Hedley LLP Advice
The Parish Council, as a corporate body acting as a Trust corporation, is the Custodian

Trustee of the lease and therefore of the Charity. It does not take any action in that
capacity until requested to do so by the Managing Trustees

lease will be in the name of the Custodian Trustee but they will not undertake

responsibility for the covenants in the lease, this will be the responsibility of t %g ng
Trustees.
The appointment of a Committee is only required for the Managing Tru§\%

There is no basis to suggest that the Parish Council is the sole trusteeﬂ

9
The Parish Council are not a managing trustee as confirmed by le \ ice and are not required
to review accounts. t)

Unless the Charity converts to a CIO, when a Custodian Trustee is not required, th\new

Email Cllr John Clemow - 14" December 2023 @

In reference to Parish Council meeting 3" August@

So, in terms of the decisions taken at that meeting, |'Wwo ppreciate you advice (by which |
meant your judgement) on which decisions méﬂ% t meeting would be

a. vulnerable if legally challenged and
b. of concern to the auditor

the decisions being @

. the minutes of the previous padl gcil meeting
. the schedule of payments

. Vision and strategic pla
. Council logo and n I% sthead
er

S
. Parish Council new
. member to serv ing Committee

. appointment Qf¥/ air
. formation ofQu committee
ive the Council as Rule 6 party
jon@f response to Bellway planning application
11.le tion for Charles Morris Hall

©CONOUAWNE

50N for asking is to understand which decisions could be unconstitutional. We can then
consider necessary / possible action.

Thank you for the referenced Regulations which it is noted apply to County and District Councils,
and London Boroughs.
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CLERK RESPONSE:

Due to the significant amount of work and that the meeting has been held some months ago this
would be a piece of work which would need to be instructed to the Clerk by the Parish Council.

Email Cllr John Clemow — 2"? January 2024
In reference to Roestock Hut and the Colney Heath Scout Group

Please advise v
a. the date when the building was added to the Council's asset register %
b. the date of termination of the Scouts' lease and

c. was a schedule of dilapidations issued? and, if so, please provide me wit .’%\the date
it was issued.

CLERK RESPONSE: ix
a) Roestock Hut was added to the CHPC asset register after unaﬁ%r olution reference
55/18 of Council meeting 5" April 2018 < \

b) S25 was issued in January 2019, 3 month extension agre uncil in July 2019,
confirmation that no papers had been served in October th December 2019 two
letters issued confirming possession would be tak ther offering short term licence
whilst negotiations continued. Open letter to all c% received on 19" December 2019
and locks were changed on 20t December 201

c) No dilapidations was issued to the leaseh the Parish Council due to their modest
income as shown on the Charity Commisiio site reviewed by councillors they did not

wish to make the group insolvent.

Email Clir Graeme Shaw — 5" Janua@

In reference to Freedom of Inform guest
I may have been assigned to the o@rious working groups, but, apart from the Community
Liaison meeting held in the Ch orris Hall with the various community groups, | have not

attended any meetings or ha%h y correspondence regarding these working groups.

And can you please e am e Football Club Working Group is not a formally constituted
working group, bec x lease has still not be resolved, and as you have seen in a previous

email, Richard w 0 have a meeting to resolve the break clause, which | had
understood at ihad been resolved.

CLERK %ON E:

As eﬂn was unaware that councillors had been assigned to working parties, perhaps the
as ts could be clarified and confirmed for the record.

| am unable to confirm why there is not a formally constituted working group for the football club.

If a working group is required it is for Council to suggest the requirements and agree terms of
reference for the group and obtain approval from Council.
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Email Clir John Clemow — 11" January 2024

In response to hours worked on Freedom of Information requests and Internal Review

| note you recorded 9.75 hours in the initial response dated 21 November 2023 to the FOI
regarding working parties, | assume this included some minor redaction time - it would be useful
to know how much.

| recall you noted the Planning WP provided you c600 emails. Have these been processdd and
sent in a response? and if so how much staff time has been required? | assume thi Vﬂx

significant redaction time - it would be useful to know how much.

| have provided my response regarding the CMH WP on 29 December. Has,t e
and sent in a response? and if so how much staff time has been required?

Is the time involved by Councillors included in the calculation of costs?x

CLERK RESPONSE: ‘\

The FOI request responded to on 215 November 2023 includ aken to request councillors
review their private email accounts and Whatsapp messa% answering of any councillor
emails related to the FOI. Advice from the ICO and other legislation checks. There was
some redaction time of emails held by the Parish Coungil amose sent by Cllr Shaw. The drafting
of the date confirmation and the later drafting of the farm ponse, the redaction of that response

and the placing of the response onto the CHRC ite and the recording of the data and time
used totalled 9.75 hours.

| did note that the Planning WP had menti 00 emails but to date none of those emails have
been received. Therefore no redaction t s recorded.

You did provide details of the C on 29 December. This involved redaction time but as

previously confirmed the FOl is ted as total time taken to deal with the FOI from the moment
it arrives until it is responde@%\V ublicised on the CHPC website for the internal review of the

FOI response the total tim 11.5 hours, worked between 12t December 2023 and when
the response was semt'\@n 1 uary 2024.
Councillors time i inCtuded in any FOI response as councillors do not spend public money in
answering an E m‘e the officer does. Councillors should also be using their councillor.gov.uk
email ac K r to enable the smooth processing of any FOI such as these.
Toremi il of the JPAG (Joint Panel on Accountability and Governance Practitioners Guide
- 7\%% ) recommendations:
1 ovide Official Email Accounts:
e To comply with GDPR, councils should provide official email accounts for
councillors, the clerk, and other officers.
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2. User Management for Compliance:

o Ensuring the proper officer can manage member and staff email accounts is crucial
for effective user management. Commercial 'dashboard’ email and web systems
are recommended for compliance with GDPR requests.

Email from Clir John Clemow — 11" January 2024
In reference to a confidential staffing issue

The Clerk has raised concerns over the content of an email sent to her regardimg, at\confiélential
employment matter. The Clerk now minutes the advice given in response_t % il that the
Council must take legal employment advice. Parish Council auditors and ins % e informed
of any risks to the Council as a result of the matters raised and as yet rerp'\/ Ived.

AV

Parish Clerk & Responsible Finance Officer

Mrs Lisa Peters LCGI PSLCC CPFA CiLCA < Q
18/01/2024 a \
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